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Chapter 1 Principles

1.01 This chapter describes the policy principles. Taeythe cornerstone of
Introduction managing relocations and shall guide all CF memloérian employees and
the service provider in achieving fair, reasonatsld modern relocation
practices.
It is divided into the following sections:

SECHON 1.1 PONCY ..ot ettt e e e e e e e e e e ae e e e e e e eeeeeeeeennnes 12
1.1.01 Policy effeCtive date.............iiieeeeeeiiiiiiiiie e 12
1.1.02 POlICY StAIEMENT.......eviiiiiiiiii s s e e e e e e e ettt eeeee e e e e e e e e e e e e 12
1.1.03 Eligibility @ppliCatioN..........cceeeeeeeeiiiiicieie e s 12
1.1.04 POlICY ArtiCUIALION ......eveieiie e 13
1.1.05 POIICY SITUCIUIE .....ciiie et e e e e e e e e e e e e e e e eeeeeeeeaeeennnnes 13

SeCtioN 1.2 COMPONENES ...uuuuuiiiiieeee e e e e e e e e e ee e ettt a s e e e e e e e e e e eeeeaeeeaeeeeeeeeeenennes 14
022 0 ) R [ 11 £ To [ T 1o ] I PP TPPRPPPP 14
1.2.02 COMPONENTS ...ttt eme e ettt e e e e e e et e e e e e e eebnnaaeaeeaseennnnaaaas 14
1.2.03 COre DENETIS ..ottt 14
1.2.04 CUStOM DENETILS ..oeeeiiiiiiiiii e s et 14
1.2.05 Personalized Denefits .........oooi i 15

Section 1.2.1 Custom Funding FOrmula ... 15
0 0 1 R o1 1 U= PP TPPPPPPP 15
1.2.1.02 Limitations to qualifying rO0OMS..........cooiiiiiiiiiiiiic e 16
1.2.1.03 Shared acCOMMOUALION .........oiitcmceeiiiiiiiiiei e 16

Section 1.2.2 Personalized Funding Formula ..., 16
1.2.2.00 FOMMUIBL. ettt ettt e et e e e e e b e e 16
1.2.2.02 MOVEMENT QIant.......coiiiiiii e ecmeeme ettt e et e e e e e e e e e eeeeenea e eas 17
1.2.2.03 Posting/Reserve Relocation allowancCe...........cccceeevviiieiieeiiiiiceeeeiiiiiees 17
1.2.2.04 Real eState INCENLIVE ......ccoe e i 18
1.2.2.05 Long Term Storage iNCENLIVE.......uccceeiieeeieeeeeieiiiieie s e e e e eeaeeeeeeaes 18
1.2.2.06 HHT SQVINGS INCENTIVES ........uu s s e e e e e e e e e e eeeeeeeeeiiatininn s seeeee e 18

SECHON 1.3 RECOUISE....uiiiiiiiiiiiiie ettt e e e e e e e e e e e s ssr e e e e e aaaee s 18
1.3.01 LIMITALIONS ...uiiiiii ettt e e e e e e 18
1.3.02 Request for clarification /adjudiCation...............ccceeeeiiiiiiiieiiiiii s 19

SeCtioN 1.4 DefiNItIONS. .. ... 19
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Section 1.1 Policy

1.1.01 Policy
effective date

1.1.02 Policy
statement

1.1.03
Eligibility
application

The Canadiaifrorces Integrated Relocation Program (CFIRP) 2809 i
effective 1 April, 2009. It represents the TregdBoard Secretariat’s
approved policy for CF members on relocation ofrtBependants,
Household Goods and Effects ((D) HG&E).

The Department will:

» pay for a door-to-door move when authorized togate at public expense;
and

» ensure reimbursement of relocation expenses ah@&FIRP policy.

The following officers or non-commissioned membefrghe Regular Force
or the Reserve Force on Class B or C service ditkedrio relocation
benefits under the CFIRP:

* Regular Force members who are posted and Reserge F@mbers who
accept a period of employmeng per Chapter 1&re authorized to move
their (D) HG&E from one place of duty to anothetyowhen the
replacement residence is at least 40 kilometreseclm the new place of
duty than the current principal residence.

o The formula for calculating the distance is asooi:
1. Distance in kilometres between previous residemncengw

place of duty = km.

2. Distance in kilometres between new residence andphace
of duty = km.

3. Line 1 minus line 2 = km.

When the difference is 40 km or more, relocationdfigs are
reimbursable.

» CF members who are eligible to a relocation tolthended Place of
Residence (IPR) on release; and

* The Executor or the personal representative oésitate of a CF member
who is deceased, officially reported as missinggisoner of war or
interned or detained by a foreign power or declaodok mentally
incapacitated.

Continued on next page
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Section 1.1 Policy, continued

1.1.03
Eligibility
application,
continued

1.1.04 Policy
articulation

1.1.05 Policy
structure

(Limitation) CF members who enrol or re-enrol, or transfer ftbemReserve
Force to the Regular Force, and have not succésstuhpleted basic
military training are not entitled to relocationnedits under the CFIRP,
unless they are:

» on their first posting after graduation from a maity college;

» on their first posting after graduation from a kan university for which
their education was paid by the Canadian Forces; or

» dental, medical or legal officers who have sucedlystompleted basic
officer training.

The CFIRP Policy Document contains information rdgay the benefits and
applicable funding available to CF members on egioa of (D) HG&E at
the time a file is opened. It provides options tor@embers within a policy
framework to allow them to choose specific relomatbenefits.

Each year on 1 April, the CFIRP transitions to w ig@verning policy year.
CF members will be administered under the CFIRPO200en:

» their COS/release/transfer date (for Regular Farcé)e commencement
date of the period of employment (for Reserve Foicé Apr 09 or later;
or

» they elect their IPR prior to 1 Apr 09 and theyuosate their (D) HG&E
after 1 Oct 09; or

» their COS/releasel/transfer date (for Regular Farcéhe commencement
date of the period of employment (for Reserve Foicerior to 1 Apr 09
and they relocate their (D) HG&E after 1 Oct 09.

This policy has been divided into three parts:

» Part 1 - Principles and Commonalities — which cmstéghe principles of
the CFIRP policy, the administration of the polaryd the relocation
entitlements that are common to all moves;

» Part 2 — Core Policies — which contains the mathgaemeral entitlements
for a typical move within Canada; and

» Part 3 — Special Circumstances — which contain$inhigations or
enhancements of specific benefits in special cistances.

13
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Section 1.2 Components

1.2.01
Introduction

This section provides:

* an overview of the three separate yet interdepdradds of entitlements:
core, custom, and personalized components fromharelocation
benefits are paid; and

* the composition of the custom and personalizedifighbrmula.

1.2.02 This table provides a general outline of the beseiind their correspondent
Components funding associated with each component.
omponent Core Custom Personalized
Content
Benefits Essentialto a Enhancementsto a Non-essential, but
relocation. relocation. attributable to a relocation.
Funding
Each benefit | Formula composed of | Formula composed of a
funded directly | three factors: variety of elements (if
by the eligible):
Department | * Accommodation * Movement Grant
* Transportation » Posting Allowance/Reserve
* Shipment of HG&E Relocation Allowance
* Incentives
» Savings
1.2.03 Core CF members are not required to use these benafitgever, unused benefits
benefits cannot be exchanged or assigned a monetary vajpeytfor other benefits or

1.2.04 Custom
benefits

expenses. CF members who do not use core besladiisforfeit them.

Custom funding is based on the factors of typecobmmmodation, distance
traveled and family size. The custom funding folams used by CF
members to pay for custom benefits. Custom fundinyovided on atse it
or loseit” basis. Once the customized funds have been vsedining
expenditures are from the personalized funds.

Continued on next page
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Section 1.2 Components, continued

1.2.05
Personalized
benefits

Relocation expenses may be reimbursed from th@paliged funds when
the expenditure is not specified within the polyt is attributable to the
relocation and meets the intent of the CFIRP. &hmegst be reasonable,
justifiable, and supported by receipts. The reimbment of these expenses
must not constitute personal gain.

It is within CF members’ discretion to use persae benefits. The
personalized funding formula subject to Canada Revenue Agency
regulations and available for use in three ways:

it can pay for any personalized benefits;
it can pay for additional custom benefits beyonaindan be covered by
the custom funding formula; and
remaining funds can be cashed out and paid dirextGF members.

When a relocation benefit is reimbursed from peatimad funds CF
members are not obligated to use tfearty service provider.

Section 1.2.1 Custom Funding Formula

1.2.1.01 Formula

Custom Funding Formula

The Custom Funding Formula is used to calculate immeh money will
be available to spend on Custom Benefits and isotiaé of three factors:

Greater of $1,000 or 35% of the real estate
commission based on the sale price if sold pr
to an appraisal or the appraised value (max.
$5,250)

or

35% of the cost of transportation (using curre
Department of Finance annual rate) from old
place of duty to new place of duty for CF
member and dependants (one-way)

35% of the cost of shipping 1,000 lbs/452.60
of household goods per qualifying room

Total Custom Funds

Continued on next page
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Section 1.2.1 Custom Funding Formula,  continued

1.2.1.02 For the purpose of calculating the Custom Fundimgnitila, the following is
Limitations to  the list of qualifying rooms:

qualifying e Basement (to include washer/dryer and freezer)

rooms

* Bedroom (including bedrooms in basement)

* Dining Room

e Family Room

» Garage (not multi-level condos and apartment buogjs)

» Kitchen

* Living Room

* Outbuilding/Storage Shed (limit one)

* Recreation Room

» Storage Room (separate from multi-level condosapadtment buildings)

1.2.1.03 Shared When CF members share accommodations with pergbastban their
accommodation spouse or dependants, the shipment of HG&E fastbased on the rental or
pro-rated homeowners formula.

If CF members occupy a... then the factor is based on...

single room, one qualifying room.

portion of an entire CF members portion of the number of rooms|in
residence, the residence.

Section 1.2.2 Personalized Funding Formula

1.2.2.01 Formula  The Personalized Funding Formula is used to caketiew much money
will be available to spend on Personalized Benefiid is the total of five
factors as shown in the table below:

Personalized Funding Formula

Movement Grant

Posting Allowance (if applicable)/Reserve Reloacattdlowance

* | Real Estate Incentive (max. $12,000)

+ Long Term Storage (LTS) Incentive

+ House Hunting Trip (HHT) Savings Incentives

= Total Personalized Funds

Continued on the next page
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Section 1.2.2 Personalized Funding Formula,  continued

1.2.2.02 Wherever a move of HG&E is authorized and eligipitias been established,
Movement CF members receive a non-accountable movement gf$6650 to offset
grant various losses or expenses incurred but not spaltyfiprovided for. CF

members must sign a statement attesting that thgsmses were incurred.

Receipts are not required. Examples of expenditare:

» food which cannot be shipped (e.g.: frozen foodispables, spices, etc);

* household goods which cannot be shipped (e.g.t paohbuilding
materials);

* house plants;

» disassembling and assembling of garden and patidtiive;

» removal or installation of valance boxes, curtaids, wall hooks, clocks,
and wall mirrors;

» taking up or re-laying hall runners, etc., labourdltering and re-hanging
existing drapes and curtains;

» purchase of school books at new location, if sumbkb are required for
the normal course of study and are not provideel défecharge by the
school authority (only applicable if relocation ¢éskplace during school
year),

* non-transferable portion of fees such as insuranddocal clubs and

associations, pro-rated,;

photocopy and transmittal costs for transcriptaagdemic records for
employee or dependant; and

replacement of propane tank.

1.2.2.03 Posting allowance is intended to provide compeasdtr the turbulence
Posting/Reserve associated with relocation of Regular Force membvehich is based on CF
Relocation members’ monthly rate of pay on the COS date.

allowance

Reserve Force members authorized to relocate étke@ro the Reserve
Relocation Allowance of $1000.

Continued on next page
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Section 1.2.2 Personalized Funding Formula,  continued

1.2.2.04 Real
estate incentive

1.2.2.05 Long
Term Storage
incentive

1.2.2.06 HHT
savings
incentives

CF members who elect to keep their principal residaeceive an incentive
equal to 80% of the pre-negotiated corporate retalte@ commission rate
based on the appraised value of the principal eesie, not to exceed
$12,000.

CF members posted to isolated posts or outsidedaaa@ entitled to Long
Term Storage (LTS) of major appliances. CF memimus do not store their
major appliances may transfer 80% of the savingsltiag from not storing
one set of the following qualifying appliancesfrigerator, stove, freezer,
washer, dryer, and/or dishwasher. Savings shakxated the cost of 24
months storage. Entitlement is limited to CF merslvého owned the
appliances prior to the receipt of a posting indtan. Eligible appliances are
listed inart 9.1.07

CF members can generate Personalized Funding tof $860 as a result of
savings by shortening their HHT and an additior2&d(if the CF member
and spouse travel via service flight or charter.

Section 1.3 Recourse

1.3.01
Limitations

The benefits outlined in this policy are all ingites It is designed to provide
some degree of flexibility while remaining withine intent of the policy.
This will allow CF members to make choices basetheir specific needs;
however, those choices shall not extend benefitsaate entitlements.

Disagreement with the relocation policy is not $abgation for departmental
adjudication.

There is no provision, under any circumstanceshémrefits to be exchanged,
traded, assigned a monetary value, or changedghrihe provision of a
business case.

Continued on next page

18



APS 2009

A-PP-005-IRP-AG-001

Section 1.3 Recourse, continued

1.3.02 Request
for clarification
/adjudication

Section 1.4

Accommodation
directory

Actual and
reasonable
expenses

Requests may be submitted to DCBA through the ABdagon Coordinator

when CF members:

* have incurred reasonable expenses resulting framptional
circumstances or demands not covered by the réocpblicy and
require Treasury Board Secretai@BS) authority; or

» do not agree with the application or the intergretaof the CFIRP policy
by the service provider.

All requests shall include the following informatio

» awritten description of the decision/situationtthanerated the request
and all supporting facts known to the CF member;

» the rationale supporting the request, with a cktatement of the full
benefits sought; i.e. what benefits the CF meméelsthe/she should be
entitled to; and

» all pertinent supporting documents such as postisiy, MPRR, invoices,
airfare quotes, medical statements, Relocation @targ’s statements,
reports, if MSC and service spouse is also posietth, posting instrs etc.

CF Relocation Coordinators shall return incomptetpiests to CF members
with explanations on required documents/information

CF Relocation Coordinators shall respond direcIE members’ requests
that do not meet the limitations of the policy tetesd above with appropriate
analysis and pertinent references.

Released CF membersReleased CF members shall communicate with the
nearest CF Base Relocation Coordinator.

Definitions

Government of Canada Hotel Directdoy that particular areaRépertoire des
logements

Justifiable expenses that do not upgrade the finbposition or exceed the
authorized benefit of the CF member and are sup@day proof of payments;
i.e., receipts, vouchers, and credit card statesn®#penses réelles et
raisonnables

Continued on next page
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Arm’s length
transaction

ATM charges

Basic Training
List (BTL)

Business case

Clear title

Commercial
lodgings

Commercial
transportation

Component

A-PP-005-IRP-AG-001

continued

An arm’s length transaction is one that is consutethhetween two or more

non-related parties as per Canada Revenue AgeritX)(Dterpretation.

Related individuals include:

» direct-line descendants, as well as spouse or caniawopartners,
brothers, sisters, and in-laws; and

* non-immediate family members such as cousins, auntdes, nephews
and niecesTransaction sans lien de dépendance

Charges by a financial institution for transacticoaducted via automatic
teller machines Frais de guichet automatique bancaire

A list of positions to which CF members may be pddb acquire initial
occupation qualification trainingListe de l'instruction de base (LIB)

A detailed analysis of the costs, benefits andsrassociated with a proposed
plan which offers reasonable alternatives. It pitesiinformation necessary for
making a decision about whether a plan should ehcanalyse de rentabilité

Unconditional title to a property as determinedliy CF member’s lawyer.
Droit de propriété absolu

Lodgings obtained in a hotel, motel, tourist hogegst cottage or similar
establishment that caters to the general publicetetermined rates.
Hébergement commercial

Means transportation by air, ground transportasioch as but not limited to:
professional airport limousine, rental vehicle, tfleyutaxi, bus, rail or
watercraft. Upgrades to Business Class or Firas£Will not be reimbursed
from any funding envelop@&ransport commercial

The Component provides CF members with benefitsamding for
relocation. Composante

Continued on next page
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Section 1.4 Definitions, continued

Controlled
location

Cooking
facilities

DCBA

Department

Dependant

A VCDS Controlled International Operation, where thove of dependant(s)
is authorized; however, the move of HG&E is limitedspecific weight
restrictions found within the applicable weightlesbcontained in the CFIRP
Policy. Déménagement controlé

Adequate cooking facilities, as a minimum, are e-bmrner hotplate,
refrigerator and a microwave oven if required faoatinuous period of less
than seven days. For periods of more than sevaimcous days, adequate
cooking facilities include a stove, refrigeratodanicrowave oven.
Equipement nécessaire a la préparation des repasfcaisine

TheDirectorate of Compensation and Benefit Adminisbrat Direction de la
rémunération et des avantages sociaux (Administraji

The Department of National Defenc#inistére de la Défense nationale

A person who normally resides with the CF membéh@lCF member’s
primary residence and is:

A) The CF member's spouse or common-law partner dvihif)
separately is doing so for military reasons;

B) A relative by blood, marriage or adoption suchresgarent(s), grand-
parent(s), brother(s), sister(s), aunt(s), unclefgce(s), nephew(s) or
grandchild of that CF member or of the CF membgpsuse or
common-law partner who is both dependant on then€mber for
support and:

i. Is under 21 years of age; or
ii. Dependant on the CF member by reasons of menpddysical
disability; or
C) Isin full time attendance at a school or othercadion institution that

provides training or instruction of an educatiomabfessional,
vocational or technical nature. The biological dhdtepchild, adopted
child including a child adopted by Aboriginal peepinder the
Custom Adoption Practice, or legal ward of the Géber or the CF
member’s spouse or common-law partner or theidakho is both
dependent on the CF member for support and is:

i. Under 21 years of age; or
ii. Dependant on the CF member by reason of mentdiysigal
disability; or

Continued on next page
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Section 1.4 Definitions, continued

Dependant,
continued

Direct road
distance

Dwelling

iii. is in full time attendance at a school or otheroadion
institution that provides training or instructiohanm educational
professional, vocational or technical nature.

D) A family member, who is permanently residing witle ICF member,
but who is precluded from qualifying as a dependeuter thd ncome
Tax Act because the family member receives a pension.

E) A housekeeper, if the member is single and hapardkent child as
defined above for whom the member maintains a homich the
member also normally resides (posting instructiarstmecognize
housekeeper as dependant asGiehO 209-28.

Number of dependants When a posting message does not include all
dependants, CF members must provide their MiliRgysonal Records
Resume (MPRR) to the service provider to show thraber of dependants.

NOTE 1. In cases of joint/shared custody, wherdg@endant is residing
with the CF member at the time of the relocatioqpemses as outlined in the
CF IRP Policy may be reimburseds per art 3.4.08he DAE portion of the
posting allowance is payable to CF members whoperttants are relocated
at public expense.

2. When posted outside Canada the host countrynmianecognize those
defined as dependants under the CF policy ther&&renembers should
verify host country regulations and ensure compkamnderstanding that
they are responsible for any subsequent costsiasswevith continuing to
establish residencyPersonne a charge (PC)

Means the official distance listed in the departtraproved distance guide
less distance traveled on water, where included;h@n not listed means the
shortest practicable road distance as determinegdebgervice provider.
Distance par la route directe

Self-contained living quarters that have the noramaénities necessary for
continuous year-round occupancy, and that haveoon®re private
entrances from outside or from a common hall, lohegtibule or stairway
inside the building. The term includes houses, comdiums, apartments,
mobile homes, boatnd those portions of a multiple-unit residentialding
that are owned and occupied by the CF membeité d’habitation

Continued on next page
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Section 1.4 Definitions, continued

Equity

Exceptional

circumstances

Expenses

Fees

Funding
formula

Geographical
boundaries

Government
quarters

Home staging

The sale price of the residence less any existioggage and/or lien, not a
CF member’s net worth (i.e., the difference betwinensale price of the
residence and the remaining mortgage or loan patgoenstanding on that
residence).Valeur nette totale

Such circumstances include, but are not limiteavegther conditions,
operational requirements or travel to remote ar€lasy are rare and shall
only be considered in cases of extreme and unfenesiéuations.
Circonstances exceptionnelles

The amount of money spent in order to purchas¢eam or service Dépenses

The payment for professional services rendetgéshoraires

The various factors and elements that add togé&héetermine the amount of
custom and personalized funding available to ther@mmber. Formule de
financement

Geographical boundaried a base established by a Base Commarideites
géographiques

Family or single quarters, a limited dividend onAaublic fund housing or
similar accommodation whose occupancy is contrdigthe Canadian
Forces Housing Agency or by military authoritiesgement de I'Etat

Home staging is a professional service that asaibtsme seller in making
their home more attractive and appealing to paébtiyers. A home stager
may bring in furniture, artwork, plants, rugs amdessories to make a house
look its best while on the market. Some "full seeV stagers also offer
contractor consulting services which may includeasing paints, tiles,
carpets, etc., and working with the contractorgdbthe house readylise en
valeur de propriété

Continued on next page
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Household
Goods and
Effects
(HG&E)

Imposed

Restriction (IR)

Incidentals

Intended Place
of Residence
(IPR)

Isolated posts
Kilometric rate

— travel

Loyalty
contract

Market value
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continued

The personal belongings, including the furnitureysehold effects,
household equipment and personal effects of a QRbaeand dependants.
They do not include those items specifiext eligible to be shipped due to
their hazardous nature or where excluded by Dematiahrelocation policy
or otherwise restricted by household goods remiavdfs of the HGRS
contract. Articles de ménage et effets personnels (AM et EP)

An approved delay in moving Dependants, Househaldds and Effects
((D)HG&E) for a specific period of timeRestriction imposée

When on an HHT or DIT means thieeasury Board Incidental Travel Rate
payable to one family unit only (including the Clember)anytime CF
members or dependants are on travel status. Ineideare intended to pay
for expenses such as, but not limited to, grasiitey cleaning, laundry,
bottled water, phone calls, home grass cuttingws®onoval, home security
check, plant watering, mail services, pet carecmnmunications hook-ups
and service Frais accessoires

The place at which a CF member or former CF menmivends to reside
following release from the CHDomicile projeté (DP)

As identified in the Treasury Boatslolated Post DirectivePostes isolés

Means the travel rates as published byTtreasury Board kilometric rate
Reimbursement under CFIRP is the applicable kilomedte, multiplied by
the pre-established distance to be traveled athpeatepartment-approved
distance guideTaux par kilométre — Déplacement

A vendor-imposed contract, which stipulates a fipedod of time for a
service provided to the consumer (i.e., a freepd®tine for signing a three
year contract; if the contract is broken there jenalty to the consumer).
Contrat de fidélité

The value of a residence at the time of its s&kdeur marchande

Continued on next page
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Section 1.4 Definitions, continued

Meal rate

Medically
retained

Mileage —
distance
calculation

Miscellaneous
allowance

Movement
grant

Non-
commercial
lodgings

Pets

Means thélreasury Board prescribed meal rp&F person, per full calendar
day that includes the breakfast, lunch and dinresilsa Taux de repas

A CF member may be retained subject to employmeenitations only on a
temporary, transitional basis, to the earlieshefeénd of the current terms of
service, or a period of three years, if the recomshagion of an
Administrative Review - Medical Employment Limitati is release because
the CF member is in breach of the minimum operatistandardsMaintien

en poste pour raison médicale

Kilometric and mileage distances (less distanoeeteal by sea) calculated
using the shortest practicable road distance amdépartment-approved
distance guideCalcul de la distance en milles’/km

When on TNL and ILM&M means 12% of the full dailyea rate for the CF
member and 6% of the full daily meal rate for edependant regardless of
age and is payable anytime CF member or dependents travel status.
Miscellaneous expenses are intended to pay fommsgsesuch as, but not
limited to, gratuities, dry cleaning, laundry, et water, phone calls, home
grass cutting, snow removal, home security cheletpvatering, malil
services, pet care, telecommunications hook-upsandce. Allocation pour
frais divers

A non-accountable grant intended to offset variosses or expenses
incurred but not specifically provided for becao$¢he move.Allocation de
démeénagement

Lodgings other than commercial lodgings, includengavel trailer, tent or a
private home, but not including public quartershe private residence of the
CF member or a relative or acquaintance with whioenGF member
normally resides Hébergement non commercial

Animals that normally reside in the family hometloait would be allowed in
a living room. Farm animals such as horses arénchided. Large numbers
of animals such as a cattery or a kennel of dopsther owned for pleasure
or profit, are not includedAnimaux de compagnie

Continued on next page

25



APS 2009

A-PP-005-IRP-AG-001

Section 1.4 Definitions, continued

Place of duty

Posting
allowance

Primary mode
of travel

Principal
residence

Principal
residence —
actively
marketed

The place at which a CF member usually performsnabmilitary duties and
includes any place in the surrounding geograplacea that is determined to
be part thereof by the Chief of the Defense Staffuxh other officer as shall
be designatedLieu de service

An allowance, provided as part of the funding, maked to provide
compensation for the turbulence associated withcegion of CF members of
the Regular Forcelndemnité d’affectation

Means the mode of travel by which the CF memberthadnajority of the
family members travelMoyen de transport principal

A dwelling in Canada, other than a summer cottagelwer seasonal
accommodation, together with that portion of lah@®$ acres or less) that:

* Is situated at the location to which the CF menshiddusehold Goods
and Effects were last moved at public expense aratation from which
the CF member is authorized to move Household Gand<ffects
where the CF member's Household Goods and Effevts ever been
moved at public expense;

* Is owned by the CF member or the CF member's depgsadr jointly by
the CF member and the CF member's dependants; and

* Was occupied by the CF member, the CF member'sradapés or both,
immediately prior to official notification of thegsting (as defined by
Canada Revenue AgencyRésidence principale

A principal residence will be considered activelsrketed for sale when:

* The principal residence is continuously for saleegt for brief
interruptions (e.g. to change brokers or listirtgspugh a licensed real
estate agent (realtor);

* The principal residence listing price is consistgith the appraisal paid
by the CFIRP and the conditions of the market;

« The CF members are acting in good faith to dispdslee residence; and

* No reasonable offers have been refusRésidence principale — Démarches de
mise en vente active

Continued on next page
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Section 1.4 Definitions, continued

Private Motor
Vehicle (PMV)

Professional
cleaning

Prohibited
move

Purchase price

Receipts/
personal
declaration

A serviceable motor vehicle whose cubic measuremess not exceed 20.80
cubic meters that is owned and registered by then€fber or a dependant,
and may be of passenger car configuration, or #mgr dype of self-propelled
vehicle mounted on a car or truck chassis, but doegclude the cars of
electric or steam railways or other motor vehiclgmming only on rails, or a
motorized snow vehicle, farm tractor, or similgpéyof self-propelled

vehicle. Véhicule personnel (VP)

A service rendered by a company or an individuad wrovides cleaning
services as a source of income. It does not irecthd purchase of cleaning
supplies to personally perform the cleaning. ttledes items deemed as
maintenance such as, but not limited to: chimrdegring, furnace cleaning,
duct cleaning, spa and pool cleaning, eettoyage professionnel

A move to a place of duty to which the Departmemtstders it desirable, or
in the public interest, to prohibit the move of dedants, or Household
Goods and Effects, or botléménagement interdit

The actual amount paid for a principal resideneeluiding applicable federal
or provincial sales taxPrix d’achat

ReceiptsAn official receipt as defined by Canada Revenuerfay (CRA)
which shall include the following information:

* Name of person or organization that provided theice;

» Date the service was rendered (period covered);

* Address of the CF member;

» Signature of the service provider;

» Social Insurance Number (SIN) of the person praxgdhe service or
telephone number of the person providing the ser{gee note below);

* Amount paid for services rendered; and

» If the receipt is for babysitting, the name(s)od thild(ren) that were
babysat.

SIN number Although CRA internal procedures indicate th&li should be
provided on the receipt, Canadian citizens mayseeto provide their SIN to
the service provider due to confidentiality issueawever, they must
provide a telephone number where they can be rddoh€RA if their SIN is
required at a later date.

Continued on next page
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Section 1.4 Definitions, continued

Receipts/
personal
declaration,
continued

Replacement
residence

Restricted
move

Sale price

Secured
accommodation

Spouse

Standard rate
accommodation

Storage at Own
Expense (SOE)

Personal declarations

Receipts are required for reimbursement. Undesreidting circumstances
when receipts have been lost, accidentally destiapeomplete or
unobtainable, CF members may submit a personahdidn which explains
the events, the reasons and the costs. They nulstie CF members’
name/rank and be signed/datétkcu / déclaration personnelle

A dwelling in Canada, other than a summer cottageleer seasonal
accommodation, together with that portion of lah@®$ acres or less) that:

» |s situated at the location to which the move of&E3s authorized;

* Is purchased by the CF member, CF member’s dependaboth at the
location to which the move of HG&E is authorizedda

* Will be the principal residence of the CF member'she CF member’s
dependants at the location to which the move of IHG&authorized.
Résidence de remplacement

A move to a place of duty to which the Departmemtstders it desirable, or
in the public interest, to restrict the move of elegants or Household Goods
and Effects or both, until suitable accommodatiendmes available.
Déménagement restreint

The final selling price of a principal residend&ix de vente

A binding contract for accommodations (signed paselilease agreement)
where all conditions have been metgement garanti

The common law partner of the CF member or a persamied to the CF
member. Conjoint / conjointe

The Government of Canada Hotel Directory Standard Ratéhat particular
area. Taux standard — Logement

The temporary or long term storage of HouseholddSand Effects at the
expense of the CF member outside the HGRS congidfogr immediately
prior to or subsequent to the movement of the HoolseGoods and Effects
at public expense, including a move on reled3ereposage a ses propres frais

Continued on next page
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Section 1.4 Definitions, continued

Storage in The temporary storage of Household Goods and Bftatter immediately

Transit (SIT) prior or subsequent to movement of the HouseholodSand Effects at
public expense, including a move on releaSetreposage en cours de
démeénagement

Storage, Long- The storage or long-term storage of Household GowhEffects, not

Term Storage  including storage in transit (SITEntreposage, entreposage a long terme
(LTS)

3 Party A third party service provider (not considered haantractor) engaged by the
suppliers service provider to give specialized services itoagance with the CFIRP
program or the relocation of CF members as patiaif entittement under
the CFIRP Policy.Tiers fournisseurs
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Chapter 2 Administration

2.01 This chapter describes the common administratirectives that apply to this

Introduction policy document. It is divided into the followingations:
Y= Tox (o] o I R U o] 1 [T 30
Section 2.2 ReSPONSIDIIILIES ... ...uuiii i e 31
Section 2.3 Change of reporting date.......cccccoe oo eeiiiiiiiiiiiiiii e 32
Section 2.4 Posting CanCellation ...........ccceemeuuiiiiiiiee e 33
Section 2.5 Special Commuting ASSIStANCE (SCA) uruuiiiiiiieieeieiiiieieeeiiiiiiaae 33
Section 2.6 Authority to reside outside geogragphoundaries...............cccevvvevvvvvnnnne 5..3
Section 2.7 Selection of?Party SUPPIET ..........c.oueveeeeieeee oo en e s 35
Section 2.8 Taxable DENEfitS........ooo oo 36
Section 2.9 ClaiMS PrOCESS ... .ciieiiiiiiiieeeeeeee ettt e e e e e e e e e e e eeeeeaaeeaeeeeeeenerees 36

2.02 Glossary A glossary of terminology is contained in the guitiéS YOUR MOVE”
available from the service provider.

Section 2.1 Authorities

2.1.01 Treasury Board Secretariat (TBS), has authority to:

Authorities _ _
» approve reimbursement of all or part of the expgmeasonably incurred

that are directly related to the CF member’s rdiocgbut are either an
exceptional circumstance or are not clearly provifie in this policy.

Director of Compensation and Benefits Administration (DCBA), has
authority to:

» approve reimbursement of all or part of the expgmeasonably incurred
that are directly related to the CF member’s rdiocabut are not
specifically provided for in this policy.

Director Relocation Business Management (DRBM) hathe authority to:

* approve reimbursement or recovery of all or pathefexpenses
reasonably incurred that are directly related eo@ Member’'s
relocation that are provided for in this policyas authorized by TBS or
DCBA.

Continued on next page
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2.1.01
Authorities,
continued

Section 2.2

2.2.01
Responsibilities
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Authorities, continued

Base Commanders (BComd) or the Base Administratio@fficers
(BAdmO) have the authority to:

* render decisions on entitlements specified withem€FIRP policy.

Responsibilities

DCBA is responsible for:

e monitoring the administration of the CFIRP; and

* proposing changes to the policy to Treasury Boad&ariat (TBS) as
required.

DRBM is responsible for:

* measuring the effectiveness of the CF Integratdddagon Program (CF
IRP);

» developing and monitoring the current and futurP E®dntracts; and

* ensuring the necessary financial controls are bsheal to verify all
payments made under the CF IRP are compliant véthi& 34 of the
FAA.

BComd/BAdmOs are responsible to:

» ensure validated information and supporting docuatem is provided to
CF members for their transmission to the servioeider to ensure proper
reimbursement.

Service provider is responsible for assisting CF mebrers by providing:
» program information in an understandable format;

» qualified assistance for each step of their mownd; a

» the appropriate references regarding payment ofatibn expenses.

CF Relocation Coordinators are responsible for:

» providing guidance to CF members regarding anycpadiarification and
liaise with the service provider on relocation ssuand

» considering requests for reimbursement that fathwithe intent of the
policy and when necessary forward requests to apg@uthority.

Continued on next page
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Section 2.2 Responsibilities,  continued

2.2.01 CF members are responsible for:

Responsibilities,
continued o

contacting the service provider within 21 daysrafeeeiving their
posting instruction;
requesting confirmation in writing of the informarti given by the
service provider;
forwarding to the CF Relocation Coordinator regsiést adjudication;
understanding their relocation benefits, conditj@msl limitations as
expenses, resulting from misinterpretation or rkissawill not
necessarily be reimbursable;
considering the information provided, asking fodiéidnal
clarification, and making timely decisions regaglyenefits; and
ensuring a door-to-door move, by coordinating the:

» disposal of accommodation,

e acquisition of accommodation,

e occupancy date of new accommaodation,

* report for duty date,

* shipment of HG&E, and

» travel to new location.

Section 2.3 Change of reporting date

2.3.01 Change When a change of reporting date would facilitatloar-to-door move, it is

of reporting the CF member’s responsibility to make this requestriting through the

date appropriate CO. If their request is denied, CF menslare required to
provide a copy of the denial to the service prowvide their file. Failure to
request a change in reporting date will resultrmting reimbursement of
ILM&M expenditures to the period that would haveeheeimbursed if a
change in reporting date had been authorized.
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2.4.01
Entitlements

2.4.02
Transactions

Section 2.5

2.5.01 SCAIin
lieu of a cost
move

2.5.02
Considerations
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Posting cancellation

When a posting is cancelled or postponed for semgasons, CF members
are entitled to reimbursement for all actual arasomable expenses incurred
prior to posting cancellation based on the limitasi of the CFIRP Policy.

Funding envelopes will be used to reimburse all@cind reasonable
expenses incurred in accordance with the policydmmt. Upon notification
of the posting cancellation, the funding envelogiesll not be available and
any additional expenses will be reimbursed fromeGanding.

CF members are to seek advice from the Relocatams@tant prior to
making any decisions or transactions.

There shall be no loss or gain from any transadigsto the cancellation of
the posting.

Special Commuting Assistance (SCA)

CF members may be authorized to receive the SGiaurof a Crown-funded
relocation of (D) HG&E when posted to a new platdwdy to which they
are authorized to relocate their (D) HG&E. DCBAynzauthorize SCA based
on a request and the recommendation of the gaumigCommanding
Officer.

CF members who:

» wish to continue to reside in their primary resicetocated outside the
geographical boundaries of their new place of daty;

e are posted to a new place of duty within the saetgphical boundaries
and are consequently able to relocate 40 kms dogbkeir new place of
duty,

shall initially request and must receive the autiiaf their gaining unit CO.

Continued on next page
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Section 2.5 Special Commuting Assistance (SCA),  continued

2.5.02 The CO should consider the following:
Considerations,
continued « the reasonable daily distance that can be traveladd from the CF member’s
primary residence to the new place of duty; and
* CF member’s ability to travel within establisheahé limitations to the new
place of duty when recalled.
CF members already in receipt of SCA who contimueéet the requirements of
this article and are posted locally to a new plafcguty shall retain SCA benefits.
2.5.03 CF members who receive authority to reside outfidegeographical area may

Administrative  then apply for SCA to their ASU through their gaigiunit CO.
Support Unit

(ASU) The ASU shall submit the CF member’s request, ohaly all supporting
requirements  gocuments, to DCBA. The following information shiadl included within the
submission:

» Cost effectiveness based on a cost comparisoreddrthcipated tour length
and reimbursement of SCA; versus

» Entitlements provided to CF members when relocatestcompanied; and

* Entitlements provided to CF members had the (D) iEG&en relocated
using average cost of a move as per the most r€metFactors Manual

2.5.04 CF members who are authorized SCA shall be sutgdbe following:
Conditions and
limitations « CF members shall waive in writing all relocatiomb#its and entitlements to

the new place of duty as provided by CFIRP;

» SCA shall be authorized for the duration of thetipgsto the place of duty
that gave rise to the entitlement; and

* CF members shall not be eligible for subsequentetion benefits and
entitlements until posted to a new place of dutgretthe conditions and
limitations of CFIRP would again apply.

2.5.05 SCA The CF member’s ASU shall administer the reimbuesginof SCA. SCA is to be
administration  charged under the applicable cost move financidéco
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Section 2.6 Authority to reside outside geographic al
boundaries

2.6.01 Shipment of HG&E is normally authorized from thedgeaphical boundaries
Shipment of of the former place of duty to the geographicalrimtaries of the new place of
2.6.02 CF members who wish to reside outside the estaaligleographical

Authority boundaries of the new place of duty require the@g of the gaining unit

Commanding Officer (CO).
The CO should consider the following:

» the reasonable daily distance that can be trateladd from the CF
member’s primary residence to the new place of;carg

 CF member’s ability to travel within establisheahd limitations to the
new place of duty when recalled.

Subsequent approval of DCBA is required to relotia¢e(D) HG&E.

2.6.03 Expenses associated with the shipment of HG&E véllimited to costs
Expenses associated with relocating within the establishedgyaphical boundaries of
the place of duty.

r

Section 2.7 Selection of 3 ™ party supplier

2.7.01 Selection Reimbursement for services provided shall not exqee-negotiated rates
of 3¢ party where the % party supplier has been engaged by the servicademas part
supplier of the tendering process.

CF members may choose their owhgarty suppliers not included in the
directory of 3 party suppliers provided they are at arm’s length.
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benefits
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2.9.01 Time
limitations for
reimbursement

2.9.02
Advances

2.9.03 Expense
claim
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Taxable benefits

Taxes may apply to some of the benefits paid fragndd the three
components.

The service provider’s book: “IT'S YOUR MOVE,” prales a chapter called
“Tax Smart,” which includes a guide to the tax irogtions of various
relocation expenses; however, Canada Revenue Agegualations prevail.

For further information:
» Canada Revenue Agency (CRA)atvw.cra-arc.gc.ca
* Revenu Quebec atiww.revenu.gouv.qc.ca

Claims process

There is a two-year time limit from the COS data Regular Force)/
commencement date of the period of employmentR&serve Force) to
receive reimbursement on relocation benefits. 8aseexceptional
circumstances, CF members may request an extelngismbmitting a request
to DCBA for approval.

CF members shall be advanced funds (via the SeRrmader) to assist in
meeting personal expenses incurred in the relatatich as House Hunting
Trip (HHT), Destination Inspection Trip (DIT), Trakto New Location
(TNL) or Interim Lodgings, Meals and Miscellanedt»spenses (ILM&M).

CF members claiming relocation expenses must subdetailed and
itemized account, in the form required to the Sen\Rrovider. The account
must conform to the following requirements:

» the account must be submitted within 90 days ofdRemember’s arrival
at the new place of duty; and

» the account shall be supported by receipts for éanhexpense except:
kilometric allowance, expenses for taxis under &Epenses for meals
(unless required for claims beyond 21 days and Ember requests 100%
of actual expense and miscellaneous incidentalresqsy, and amounts
paid for non-commercial accommodations.

All eligible expenses shall be reimbursed in Caaadunds.

Continued on next page
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Section 2.9 Claims process, continued

2.9.04 Receipts Where reimbursement for authorized expenses is$oG§ members are
expected to submit receipts for the expenses iaduin extenuating
circumstances (except where specified within théREHPolicy), when CF
members certify that the receipt was lost, accalgntiestroyed, or
unobtainable, a personal declaration may replazedteipt.
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Chapter 3. Relocation Entitlements

3.01 This chapter describes the common relocation entghts that apply to this
Introduction policy document.

This chapter is divided into the following sections

Section 3.1 Meal ENtitIeMENtS ......ccooi e 38
ST =Tox 110 1R F22 1o To [ 11 o 1S PP POPRR 39
3.2.01 Commercial lodgINGS .......uiiiiiiee e 39
3.2.02 Hotel/Motel occupancy prinCiples .......ccccveeeeeeeiiiiiiiieeeicree e eee e 39
3.2.03 Non-commercial [0dging alloWanCe .....cccce.oooooeiiiiiiiiiiii e 39
3.2.04 In lieu of additioN@l FOOIMS .......... o e e e e eeiiiiieie e e e e e 40
IST=Tox 1To] 0 JRC J0C N I = g S o To ] = 14 0] o 40
3.3.01 Allowance and kilometric rate for travel.........ccoeeiiiiiiiiiiiiiiiiieeeeeens 40
3.3.02 ReNtal VENICIE.......ccoiiiiiieee e 40
3.3.03 PMV PASSENQET ...ccuuiiiiiiieiiiie e eeee e ettt et e et e e e e e nnt e e eaa s 41
3.3.04 Tolls, ferry and parking Charges ... 41
Section 3.4 Entitlements in alpha order ... 42
3.4.01 Automated Teller Maching .........coooceeeeeiiiii e 42
3.4.02 Dependant care reimbUrSEMENLS .....cuuummmmeeeeeeieereeereiiiiiiiirraaaeeeeeeeeeeeens 42
3.4.03 POStING QlIOWANCE .....euuuuiiiii s st 42
3.4.04 Professional Cleaning ............ovvceeeeeeiiiiiiiiiiieie e ee e 44
3.4.05 Stop over or delay intravel ... 44
3.4.06 Unaccompanied baggage (UAB) ... eeeeeieeeeiiiiiiiiiinanae e e e e e eeaaeeaens 44

Section 3.1 Meal Entitlements

3.1.01 Meal CF members and authorized dependants will be paida allowance for each

entitlement full calendar day in commercial or non-commerc@@nmodation at the rates
provided inTreasury Board Travel DirectivelThe conditions of reimbursement
are provided in the applicable Chapter.

Core benefit

* CF members and dependants 12 years of age andreventitled to full
daily meal rate; and

» dependants under 12 years of age are entitledftoftfall daily meal rate.
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Section 3.2 Lodgings

3.2.01
Commercial
lodgings

3.2.02
Hotel/Motel
occupancy
principles

3.2.03 Non-
commercial
lodging
allowance

Commercial lodging expenses shall be reimburse@Fomembers and
authorized dependants.

CF members will be reimbursed for actual and realslencommercial
lodging expenses not to exceed:

» the maximum standard guest rooate for the city under tieRWGSC
Accommodation Directoryor

* when there are less than five hotel listings ferdhea, actual and
reasonable commercial lodging expenses fadard guest room.

The number of rooms that CF members are entitlésibased on family size.
The size of the family unit includes the CF memdnad dependants.

The following table outlines the room entitlemewgttamily size:

Family Size |Room Entitlement
1 1 room
2 1 room, or
2 rooms (when dependant is not the spouse)
3to5 2 rooms
6or7 3 rooms
8 or more 4 rooms

In all cases, when at least one dependant child ¥ gears of age is of a
different gender than the other dependant chilgl(i@m extra room entitlement
exists.

CF members who elect to stay in non-commercialitoggigare entitled to an
accommodation allowance of $50 (CAD) per night kwiit receipts) per
family.

When commercial and non-commercial lodgings are @izethe same night,
reimbursement will be paid for both when therensatitiement of more than
one hotel room.

CF members who stay in their principal resideneenat entitled to the non-
commercial lodging allowance, but are entitledeiceive the meal and
miscellaneous allowances as per limitations.

Continued on next page
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Lodgings |, continued

Core benefit
If there is an entitlement to more than one roofan@mbers are entitled to
reimbursement of;

» the cost for a suite or suites in lieu of theirrment to separate rooms;
or

» the non-commercial allowance as a savings inceirtilieu of their
entitlement to additional rooms.

In all cases, reimbursement shall not exceed thewercial rate had CF

members occupied the rooms to which they wereledhtit

Transportation

The kilometric allowance shall be based on the @amat commercial
software “Promiles” and will be calculated using #pplicable km rate
multiplied by the distance traveled using the ttagtes as published by
Treasury Board as follows:

* PMV - kilometric rate for passenger vehicles

* Motorcycle — 60% of kilometric rate

* Trailer — 50% of the kilometric rate

The size of the rental vehicle is based on famig.s

The following table outlines the rental vehicleesentitlement by family size:

Family Size | Rental vehicle entitlement

1to3 Mid-size / Intermediate

4 Full size

5 or more Mini van

Continued on next page
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Section 3.3 Transportation, continued

3.3.02 Rental  Drop-off fees shall be reimbursed from the samelifum envelope as the

vehicle, rental vehicle was authorized as the most practiedleconomical method of
continued travel.

Personal accident insurance and/or child safetig s&a to be reimbursed
from the same funding envelope as the rental vehicl

BComd/BAdmOs may authorize upgrades due to roaditions, for safety
or medical reasons from the same funding envelspgbkerental vehicle was
authorized.

When an upgrade is required to facilitate the fparnstion of pets to and
from the commercial carrier the upgrade will bemeiirsed from custom

funds.
3.3.03 PMV CF members who travel as passengers in a privatelegwhere the driver
passenger is not someone who is eligible to claim the kilonteallowance, are entitled

to the actual and reasonable expenses paid taithez,dhot to exceed the
kilometric allowance specified in the policy. Ttiever shall provide a
detailed signed receipt.

3.3.04 Tolls, CF members are entitled to reimbursement for actadlreasonable expenses
ferry and for all tolls and ferries when incurred as a resfilravel by the most direct
parking route. Parking charges are also reimbursable.

charges

These expenses are reimbursed from the same contmthe kilometric
allowance, for the first, second, or additional icéh

Ferry charges may include a standard berth/cathepwvernight travel is
required on board the ferry.

Personalized
When the authorized route does not include a feltg/
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Section 3.4 Entitlements in alpha order

3.4.01
Automated
Teller Machine

3.4.02
Dependant care
reimbursements

3.4.03 Posting
allowance

Core benefit
CF members may be reimbursed additional ATM chaadpes’e their normal

monthly fee for one transaction per day when rdlabethe relocation.
Frais de guichet automatique bancaire (voir 3.4.03)

CF members may be assisted with dependant caretbastare in excess of
existing dependant care arrangements:

« an allowance of $35 per day, regardless of the murmobdependants,
(receipts not required) if care is provided by iadtiparty; or

» actual expenses of up to $75 per day (with recgijitsare is provided by
individuals who provide dependant care as a regaarce of income and
do not reside with the family or a bonded sittesyidled by a company in
the business of providing dependant care services.

Remboursement des frais de garde des personnesegeh(voir 3.4.06)

Regular Force members who have attained careessiet entitled to a
posting allowance when:

» posted from one place of duty to another;
» the provisions oért 1.1.03apply; and
» the limitations outlined in this article do not d&p

Career status is attained for CF members:

» of the Regular Force, on the earliest occurring aét

» completion of Military Occupation Code (MOC) qualdtion for
Officers or Qualification Level (QL) 3 for Non Conssioned
Members (NCMs), or

» three years of completed service from the datenadlment.

* re-enrolling in or transferring from the Reservehe Regular Force:
* on re-enrollment or transfer if joining in an MO fwhich the
applicant is already qualified,
» on completion of Regular Force MOC qualification, o

» once they have completed three years of servidedimgy previous
full time service.

Continued on next page
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Section 3.4 Entitlements in alpha order,  continued

3.4.03 Posting The posting allowance consists of two element®lews at the COS date:
allowance,
continued « Basic Allowance Element (BAE) - is equal to onef loéithe monthly
rate of pay of CF members, and
* Dependant Allowance Element (DAE) - is equal to bak of the
monthly rate of pay of CF members whose dependagtselocated at
public expense and is added to the BAE.

Limitations. Posting allowance is not payable:

= for local moves;

= in cases of posting cancellation;

* on release, on posting as a result of releaseysiingy to a location for
release, or for moving to an intended place otderste (IPR) on or
after release unless returning from outside Caaadser art 12.9.01
or an isolated posts per art 11.4.03

* ininstances where CF members do not move butve&CA and
commute to their residence on a regular basis;

» to CF members who are posted and continue to resttian the
geographic boundaries of the former place of duigtdhe authorized
location for the former place of duty;

* in all other cases where a posting occurs anddkgrg does not
result in CF members actually moving;

* when the posting is to the first place of duty veh€F members will
be employed after re-enrolment or transfer to tegukar Force;

* on attached posting;

» for any Reserve Force members; and

» to foreign exchange personnel who are posted gbileing with the
CF.

Service Couple (SCEach member of the service couple is entitleth¢oBAE
at their applicable rate of pay. The DAE portioalsbe paid at the higher
rate of pay. Prior to the first co-location, eadh @ember with dependant(s)
is entitled to BAE and DAE.

Certification. Eligibility to posting allowance shall be certifl by the Orderly
Room on the pay statement which reflects the ripap on the COS date.
Indemnité d’affectation (voir 3.4.04)

Continued on next page
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Entitlements in alpha order,  continued

CF members may be reimbursed for cleaning expeetasd to the primary
and/or replacement residences.

Core benefit
Actual and reasonable expenses up to a maximurhQtf §ncluding taxes)
each for the old and new residences.

Custom benefit
Expenses in excess of core funds.

Personalized benefit
Additional expenses.
Nettoyage professionnel(voir 3.4.05)

Core benefit

When illness and/or road closure causes CF menbansur justifiable
additional travel time or delays in travel, theyynie reimbursed for actual
and reasonable related expensest en cours de route ou retard(voir 3.4.01)

CF members who proceed unaccompanied to the nes pfaduty are
entitled to the shipment of UAB.

Core benefit

Maximum shipment of UAB is 500 Ibs/227 kgs exclesof packing and

crating as follows:

» shipment of personal effects by commercial carrier;

OR

e preparation of UAB by CF members, including boxasking material,
and

» transportation expenses to and from CMTT or comrakcarrier to
ship UAB (one day rental, and/or taxi and/or KMoalhnce when using
someone else’s private motor vehicle (PMV));

OR

* rent a vehicle (maximum size — mini van) to tramsgweeir personal
effects to new place of duty and return when threywathin 250 km of
their new place of duty. No overnight stay is awitted.CF members
must have insurance on the rental vehicle.

Continued on next page
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Section 3.4 Entitlements in alpha order,  continued

3.4.06 Custom benefit

Unaccompanied « additional weight; and

baggage (UAB), .« storage of their UAB at the new place of duty, dgrihe period of time

continued they return to assist with the relocation of th{Bif HG&E to the new
place of dutyBagages non accompagnés (BNA) (voir 3.4.02)
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Chapter 4. House Hunting Trip (HHT) and Destinatio n
Inspection Trip (DIT)

4.01 In this This chapter describes the benefits related to:
chapter * House Hunting Trip; and
» Destination Inspection Trip.

It is divided into the following sections:

.02 PUIDOSE. ...ttt ettt et e e et e e et e et e e e et et e e e enans 47
0 T = [T 11 o1 1 SRR 47
4.04 Additional entitlemMENTS............uuutmmmmmeeereeeee e —————————— 47
Y= Tox (o] 1R 500 R D 11 - 4[] 48
4.1.01 Standard HHT ...t e e e e e ereeeneeeeeeeennnnns 48
0 A 4 (=T T [ I | O RSP 48
4.1.03 Standard DIT.......ccooiiiiiieeii e eree e e e e e e e 48
Y= Tox (o) 1R S o = 1o T 48
2 R I8 011 o TSRS 48
4.2.02 ADSENCE oM WOIK......oiiiiii e et e e e e e e e e e eeneeeeeeanne 48
4.2.03 Travel by commercial Carrier..........ooovviiiiiiiiiiiiei e 48
4.2.04 HHT savings incentive - shortened HHT.cceeeeeiiiiii e 49
4.2.05 Short distance HHT/DIT ........oooiiiieeeeeeiiiiiiiiiee e eeeeneeeeeees 49
4.2.06 MURIPIE HHTS ..ouiiiiiiieie ettt e e e e e e e e e e e e e e e e aeneeneeeeaneennnnns 49
4.2.07 Recovery Of HHT @XPENSES .......cooiiiceeceeeiiiee et 49
Section 4.3 Meals and inCidentalsS..........cooeeeeiiiiiiiiiii e 50
4.3.01 ENUEMENTS ... e e e e e e e aaaeee 50
Y= Tox 1o 1R 50 A I To [ 11 o 1 PPPPRRRR 50
4.4.01 ENGEMENTS ... e e e e e e e e e e e e e e eaaeee 50
Section 4.5 Travel and tranSPOrtation .........ccccoeeeeeeeriiieeeeiierr e e e e e e e e e 51
A.5.01 TraVel tIME ..o ettt ettt s s e e e e e e e e e e e e e e eeeeaeeeeeeeeeeeesnnnees 51
4.5.02 Transportation to and from destination..............cccevvvevviiviiiiiiiiiiee e, 51
4.5.03 LOCal tranSPOITAtiON ........uuueeeeiiaaee et ne e e e e e e e e e e e 52
4.5.04 Rental VENICIE.........evvieiiiiiieee e e e e e e e e e e 52
Section 4.6 Expenses during HHT OF DIT ... eeeeiiiiiiiiiiiaaee e eeeeeeeeee e 53
4.6.01 Dependant care asSIStANCE.........cuueeemeiiiieieeeieeeeeeeeer e eeree e 53
4.6.02 Business telephone calls, facsimile aneri@t...................ccoooeeeiviiiiiiniiei e 53
4.6.03 Pl CAIC...ccuuiiiiiiieeieie ettt ettt e et e e et e e et e e et e et e eaans 54

Continued on next page
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Chapter 4. House Hunting Trip (HHT) and Destinati on
Inspection Trip (DIT), continued

4.02 Purpose

The purpose of... is to...

secure accommodation at the new place of duty théh
intent of ensuring a door-to-door move, thereby:

an HHT « reducing the interim lodgings, meals, and miscekars
expenses, and
* eliminating unnecessary storage in transit costs.

visit the new place of duty and provide the oppaitiuto:

* inspect the replacement residence;

* inspect purchased property;

aDIT « finalize school arrangements;

» arrange specific medical requirements/specialized;or

* make administrative arrangements related to thdipgn
relocation.

4.03 Eligibilty = CF members are entitled to either an HHT or DIT.

CF members who have ... are entitled to ...
not secured accommodation at the new place of duty an HHT.

already secured accommodation, purchased property,
officially contracted for the construction of a l@pement a DIT.
residence

4.04 Additional In addition to the benefits outlined in this chapt@F members may be
entitlements entitled to reimbursement of:

* Tolls and parking charges as per art 3.3.04

 ATM chargesas per art 3.4.01

» Stop over or delay in travel as per art 3.4.05
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4.1.03
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4.2.01 Timing
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Duration

Core benefit
A standard HHT includes up to five days and fivghts at the new location,
for the CF member and/or spouse.

The total duration, including travel time, shoulat normally exceed seven
days and six nights.

Custom benefit

When the CO authorizes annual leave, CF membersextapd the duration
of a standard HHT by up to an additional four déoys/ nights, for the
following purposes:

» Finding accommodation; and

* CF member/dependant issues.

CF members must make the necessary travel amenslment

Core benefit
A standard DIT includes up to three days and thiglets at the new location,
for the CF member or spouse.

The total duration, including travel time, shoulat normally exceed five
days and four nights.

Planning

The HHT is to be taken after official notificatiof posting (for Regular
Force)/employment message (for Reserve Force) amdally before COS
date (for Regular Force)/commencement date of ¢éneg of employment
(for Reserve Force). If accommodation has beearsd@rior to posting
notification (for Regular Force)/lemployment mess@geReserve Force),
entitlement is only for a DIT.

CF members require authority from the losing urat@nanding Officer for
their absence from work in order to conduct theitTHor DIT.

Travel by commercial carrier shall be arrangedhgydervice provider except
when it was impossible to do so and was supponeatidBComd/BAdmO
(i.e. Operational reasons).

Continued on next page
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Section 4.2 Planning, continued

4.2.03 Travel
by commercial
carrier,
continued

4.2.04 HHT
savings
incentive -
shortened HHT

4.2.05 Short
distance
HHT/DIT

4.2.06 Multiple
HHTs

4.2.07
Recovery of
HHT expenses

Commercial bookings may be made from locationsratien the
geographical boundaries of the HG&E for servicemnpassionate reasons
only.

The only authorized changes to the travel itineegyfor service or
compassionate reasons and must be made throughrthee provider.

An incentive of up to $250 will be added to thegoeralized funds when CF
members plan a shortened HHT or return to thewepd duty prior to using
the full benefits of a standard HHT. The savingkewalation shall include
100% of all lodgings, meals and incidentals forsatudays based on a
standard HHT minus any cancellation, transfer ange fees charged by the
carrier.

Where the old and new places of duty are in closgimity, CF members
may travel back and forth each day, while on HHD6F. They are on duty
status during this time, therefore CO’s approvegrefor weekend travel, is
required.

Reimbursement shall not exceed the cost and timéded for one standard
HHT or DIT. Extra transportation costs are offisgtthe elimination of any
accommodation costs at the new location.

HHT savings incentive does not apply to short distamoves when
commuting daily to and from new/old place of duty.

Personalized benefit
When the first HHT is unsuccessful, CF members takg additional HHTSs.

CF members who exercise the HHT benefit and sulesglyure-occupy their
former residence will be subject to recovery acti®ecovery action shall be
for the difference between the additional expemsesived from the HHT
and the entitlements authorized on a DIT. Thidlsheude savings
incentives that have been paid to personalizedstund
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Section 4.3 Meals and incidentals

4.3._01 Reimbursement of:
Entitlements * meal entitlements ams per art 3.1.0%and
* incidentals are as pé&reasury Board Incidental Travel Rassnd

are based on the table below.

Topic | Core Funds Custom Funds Personalized Funds
* Up to 4 additional days
for CF member and
7 days .
, : spouse. Expenses in excess of
HHT | including . .
: e Upto 11 days (including | custom funds.
travel time. )
travel time) for other
dependants.
5 days If single parent, dependants| Dependants, if
DIT including accompanying the CF accompanying the CF
travel time. member. member.
Section 4.4 Lodgings
4.4.01 Entitlements are to be reimbursaslper section 3.2ased on the table below:
Entitlements
Topic Core Custom Personalized
* Up to 4 additional nights
for CF member and
HHT Up to 6 nights. spouse. Upgrade.
* Up to 10 nights for other
dependants.
Upgrade.
If single parent, dependants ,
DIT Up to 4 nights. | accompanying the CF Dependants., i
accompanying the CF
member. .
member (4 nights
maximum).
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Section 4.5 Travel and transportation

45.01 Travel
time

4.5.02
Transportation
to and from
destination

Total travel time shall be no more than two dayseet:

when... then...

the return air travel journey the Relocation Counselor shall authorize
cannot be accomplished in that expenses related to additional travel time
period, because of distances |to be paid as a core benefit.
and/or connections,

a CF member selects and is | additional expenses shall be a
authorized a slower mode of | personalized benefit; annual leave mug
transportation that causes be taken for the additional days.
additional travel time and
traveling expenses,

—+

Entitlements are to be reimbursed as per sect®b&ased on the following:

Core benefit

transportation to and from the commercial carrier;

rental vehicle;

Private motor vehicle (PMV) — kilometric allowaneet to exceed the
total cost of commercial transportation;

motorcycle — 60% of the kilometric rate not to eeatehe total cost of
commercial transportation; and

parking and toll charges.

Custom benefit

Transportation to HHT for dependants, other thayusp.
Transportation to DIT for dependants, if singlequdr

Personalized benefit

Transportation to DIT for spouse and dependardsabmpanying CF
member; and
Rental vehicle upgrade.

Continued on next page

51



APS 2009

Section 4.5 Travel and Transportation,

4.5.03 Local
transportation

4.5.04 Rental
vehicle

A-PP-005-IRP-AG-001

continued

Entitlements are to be reimbursasiper section 3.3

Core benefit
Local transportation is based on a maximum vemgheal of:

* seven days on a standard HHT; or
» five days on a standard DIT.

If you are... you will be reimbursed...
the kilometric allowance (not to exceed rental ekhcosts
using PMV | including the Collision Damage Waiver/Loss Damage
Waliver, if required).
using
commercial | actual and reasonable transportation expenses.
transportation

Custom benefit

Actual transportation expenses (supported by gaspts) if using a PMV or
commercial transportation as described in Core albovthe period on
extended HHT.

Personalized benefit
Rental vehicle upgrade.

Entitlements are to be reimbursasiper art 3.3.0Based on the table below:

HHT or DIT Core funds up Custom funds Personalized funds
to... up to...

HHT 7 days 11 days Vehicle upgrade

DIT 5 days -

There is no entitlement to local rental vehicle wiRdMV is the primary
mode of transportation and additional expenseslanmed.
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Section 4.6 Expenses during HHT or DIT

4.6.01 As per art 3.4.02CF members may be assisted with dependant cate tbat

Dependant care are in excess of existing dependant care arrangsrfen
assistance

» dependants under 18 years of age; and/or
» dependants 18 years of age and over who are inleapiataring for
themselves due to a physical or mental disability.

Core benefit

Daily allowance or actual expenses when on:

e HHT; or

» DIT if single parent or CF member is away on o#flanilitary assignment
(Temporary Duty, Attached Posted, Ops, etc.).

Custom benefit

« Dalily allowance or actual expenses when on extehti¢t.

« Dependant care expenses in excess of daily maxiraten

« Return transportation for a third party to originprovide dependant care,
cost not to exceed the cost of transportation her dependant from origin
to destination return.

Personalized benefit
» Dalily allowance or actual expenses when both CF Ineerand spouse
travel on the DIT; and

* when all custom funds have been expended.

Note: Dependant care assistance may be reimbursedhaorigin and
destination depending on the requirement.

4.6.02 Business Core benefit:
telephone calls, Actual expenses for phone/fax/internet to facéitatquisition or inspection
facsimile and  of residence:
Internet « HHT - Max of $50 (including taxes); and
» DIT - Max of $30 (including taxes).

Continued on next page
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Section 4.6 Expenses during HHT or DIT , continued

4.6.03 Petcare Reimbursement for boarding pets is limited to dcama reasonable basic

commercial care.

Custom benefit
* OnHHT; and
e On DIT for:
* CF members without dependants,
* Single parents, and
» Spouse when CF members away on official duty.

Personalized benefit
CF members and spouse together on DIT.
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Chapter 5. Interim Lodgings, Meals and Miscellaneo  us
Expenses (ILM&M)

5.01 Purpose  The purpose of Interim Lodgings, Meals and Miscelaus (ILM&M)
expenses is to provide reimbursement within prbsdriimits during the time
when:
 HG&E are being packed and loaded;

* HG&E are being unpacked and unloaded; and
* HG&E are necessarily separated from CF membene#&sons beyond
their control.

CF members are responsible to coordinate a dododo-moveas per art
2.2.01 When ILM&M can be reduced to facilitate a dooreloor moveart
2.3.01applies.

Once HG&E is available for delivery at the new glat duty, ILM&M is no
longer reimbursable unless circumstances beyon@kheembers control
extend the entitlement. CF members whose closatg id after the date the
HG&E is available for delivery have made a persamalice to await a
specific house and are therefore responsible fditiadal costs associated
with the later closing.

CF members who are moving from furnished accomnimaat origin to
furnished accommodations at destination are preddicm this benefit,
unless the furnished accommodations are not avaitabarrival at
destination.

This chapter is divided into the following blocks:

5.02 Additional eNntitleMENTS........ccoiii ittt 56
5.03 NON-CONSECULIVE TAYS ...cceiiiiiiiiiiiiiieeee e ettt e e e e n e e e ee e e e e eeees 56
5.04 Entitlements for pack, load, clean, unloai @anpack................cccccvvvnceeennnnnn. 6..5
5.05 Extra pack, load and clean day ... 56
5.06 Early pack, load and Clean .............ccceceiiiiiiiiiiiiieerrn e e 57
5.07 Meal eNtitleMENTS.......uuiiiiiiie e e e e e e aaeee 57
5.08 Commercial lodgiNgS ......uuuuuuuiiiiiiieieeee et e e e e e e e e aeeeeaaaeeeees 58
5.09 Non-Commercial I0dgiNgS.......uuuuuiiiiaeeeee e ee e 58
5.10 Miscellaneous alloWaNnCE ...............cemmmmeiiiiiiiiiiiiieeeeeee s 58
N B R B =T o =T o F= T | A oF= T P 59
O.12 POE CAIE ...ccieeiiii et ettt et e e e r e e ennnn 59

Continued on next page
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Chapter 5.
Expenses,

5.02 Additional

entitlements

5.03 Non-

A-PP-005-IRP-AG-001

Interim Lodgings, Meals and Miscellane  ous
continued

In addition to the benefits outlined in this chap@F members may be
entitled to reimbursement for:

* Professional cleanings per art 3.4.04

 ATM chargesas per art 3.4.01

» Parking chargeas per art 3.3.04

Non-consecutive days of ILM&M are authorized.

consecutive days

5.04
Entitlements
for pack, load,
clean, unload,
and unpack

5.05 Extra
pack, load and
clean day

This table describes the lodgings, meals and nigswus expenses
entitlement during events below. Entitlementsi.il&M during pack, load,
clean, unload, and unpack, outlined below are ditexh to those described

for ILM&M while awaiting availability of HG&E for elivery. However,
unused benefits for pack, load, clean, unload,wsnmick cannot be exchanged
for additional ILM&M from Core.

When pack & load occur earlier than normal duehtmrtssupply of movers in
peak periods, as identified by HGRS, additionalsdafylLM&M will be
added to the pack, load and clean entitlements.

Meals and miscellaneous

Event Lodgings expenses
Pack, load and clean (MU .
be at origin.) up to 3 nights up to 3 days
Unload and unpack (Must up to 2 nights up to 2 days

be at destination.)

Custom benefit

Under exceptional circumstances, CF members mayded one additional
day of ILM&M required for additional professiondeaning and/or house
inspection of the accommodation being vacated, vapgmoved by the
BComd/BAdmO.
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5.06 Early CF members may be authorized early pack, load athchowever,
pack, load and  reimbursement of ILM&M from Core funds will be liteid to the number of
clean days that would have been paid if CF members hatlesn authorized an

early pack, load and clean. Additional expensesried as the result of early
pack, load and clean may be reimbursed from Peligeddunds.

Continued on next page

Chapter 5. Interim Lodgings, Meals and Miscellane  ous
Expenses, continued

5.07 Meal Meal entitlements are to be reimbursedper section 3ased on the
entitlements following:

Core benefit
Up to 15 days at the full daily meal rate;

From day 16 to 35 at 65% of the daily meal ratdauit receipts or 100% for
actual and reasonable meal expenses with receixthicive of tips and
alcohol)(no personal declaration will be acceptadhieals) cost not to
exceed the daily meal rate. Reimbursement will eelyauthorized when the
following three conditions listed are met:

Conditions:

1. HG&E delivery delays caused by the Departmentscantracted agents
outside the CF members’ control; and

2. CF members must demonstrate that there were nonacodations with
adequate cooking facilities available within the@gephical boundaries
of the new place of duty for the period of ILM&Mesygified; and

3. The BComd/BAdmO approves the request based omtbemation
provided and certified above.

Personalized benefit
Expenses incurred for extra days beyond core emights for CF members
and dependants.

If HG&E delivery delays caused by the Departmentscontracted agents
outside the CF members’ control extend beyond tidne af school and there
are no commercial accommodations with cooking itaesl within proximity
to the school, the CF member may move to a hotskclto the
school/replacement residence and request reimbergeshmeals for the
period in commercial accommodations without cooKaglities.

Continued on next page
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Chapter 5. Interim Lodgings, Meals and Miscellane  ous
Expenses, continued

5.08 Entitlements are to be reimbursaslper art 3.2.0and in conjunction witlart
Commercial 5.04 based on the following:
lodgings

Core benefit

* up to 15 nights; and

» from the 16th night until the HG&E is reunited wilF members when the
Department or its contracted agent caused HG&Eelglidelay and
BComd/BAdmO approves.

Custom benefit
Accompanying pets as long as ILM&M is authorizeahfrcore funds.

Personalized benefit

» Upgrades to the standard room rate/entitlement; and

» Expenses incurred for extra nights beyond corecarudistom funds
entitlement for CF members, dependants and pets.

Note: When non-consecutive ILM&M is claimed, conroial lodging will
be cappeds per art 3.2.0for the destination location.

5.09 Non- Entitlements are to be reimbursaslper art 3.2.0Based on the following:
Commercial
lodgings Core benefit

e up to 15 nights; and

» from the 16th night until the HG&E is reunited wiilF members when
the Department or its contracted agent caused H@d&izery delay and
BComd/BAdmO approves.

Personalized benefit
In excess o€ore entitlement.

5.10 Core benefit
Miscellaneous  For each day of meals or lodging expenses, CF menaloe entitled to
allowance receive a miscellaneous allowance, except as itetidaart 3.2.03where a

CF member who has an entitlement to lodgings bt @gts to stay in their
principal residence may receive meals and miscatias allowance.

Continued on next page
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Interim Lodgings, Meals and Miscellane  ous

Expenses, continued

5.11
Dependant care

5.12 Pet care

As per art 3.4.02CF members may be assisted with dependant care tbat
are in excess of existing dependant care arrangsrfan

» Dependants under 12 years of age; and

» Dependants 12 years of age or over who are incadlalaring for
themselves due to a physical or mental disability.

Core benefit

» An allowance if care is provided by a third pauy;

» Actual expenses if care is provided by individual® provide dependant
care as a regular source of income and do note@gith the family, or a
bonded sitter provided by a company in the businégsoviding
dependant care services.

Custom benefit
Specialized dependant care costs in excess of makymum rate.

Personalized benefit
When all custom funds have been expended.

NOTE: Dependant care expenses may only be reimibfos¢hose days
authorized for Pack, Load, Clean, Unload and Unpack

CF members may be reimbursed actual and reasobasilecommercial pet
care as follows:

Custom benefit
When on ILM&M from core funding.

Personalized benefit
When on ILM&M from personalized funding.

Note: Basic pet care consists of boarding feeg. oAhy additional charges
are the CF member’s responsibility amtdl not be reimbursed.
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Chapter 6. Travel to New Location (TNL)

The purpose of Travel to New Location (TNL) is toyde reimbursement
for meals, miscellaneous expenses, lodging, amdpiatation while
traveling to the new place of duty.

This chapter is divided into the following blocks:

B.01 PUIMPOSE. .. ettt et e ettt e e e e ettt b e e e e et ee s e e e e e e e ennn e aaeenne 60
6.02 Additional eNtitleMENTS........cooiiiii ittt 60
6.03 First day Of TNL ...ccoiiiiiiiiiiiiiii et e e e e e e e e e e e e e e e eeeeeseeees 60
6.04 Meal eNtitIEMENTS.....c.coiiiiieee e 60
L0 L o o (o1 o £ UUPPRPPUPPRUPPPRR 61
6.06 Multiple modes of tranSPOratioN..........ueiiiiiiee e e 61

6.07 Transportation to the commercial Carfier. ... 61

6.08 Travel by cOmMMErCial CaITIEr.........uuceeeee e e e e eeee e 62
6.09 Travel DY PMV ... s 62

6.02 Additional
entitlements

6.03 First day
of TNL

6.04 Meal
entitlements

In addition to the benefits outlined in this chap®F members may be
entitled to reimbursement for:

* PMV passenger chargas per art 3.3.03

* Toll and parking chargess per art 3.3.04

 ATM chargesas per art 3.4.01

» Stop over or delay in travek per art 3.4.05

 TNL to Goose Baws per art 11.4.07

The first day of TNL is normally the Change of $igéh (COS) date unless
there is a change of Report For Duty (RFD) date@amu by the losing and
gaining COs. If a change of RFD has been authdrizBL and ILM&M are
to be coordinated to ensure CF members are regatinthe RFD date.

CF members shall be paid a meal allowaasgyer section 3, for each
authorized day en-route.

Continued on next page
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Chapter 6. Travel to New Location (TNL), continued

6.05 Lodgings

6.06 Multiple
modes of
transportation

6.07
Transportation
to the
commercial
carrier

Entitlements are to be reimbursaslper section 3.Rased on the following:

Core benefit
CF member and dependants

Custom benefit
Accompanying pet(s)

Personalized benefit
Upgrade

CF members and their dependants may utilize maltippdes of
transportation, however all dependants must haweedrat destination within
120 calendar days of the COS date (for Regulareffm@mmencement date
of the period of employment (for Reserve Forcejualify for reimbursement
under this policy. Entitlement to reimbursementoafgings, meals and
miscellaneous expenses for dependants utilizirgrete transportation are
for the actual travel dates. Benefits for ILM&M jpsr Chapter 5 will be
dependent on participation in the event being reirsdd.

Multiple modes of transport are reimbursed as a&®enefit except when the
provisions for multiple vehicles undart 6.09and9.3.02apply. When
multiple modes of transportation are used additibeaefits are not created.

Core benefit
Actual and reasonable cost to the commercial garrie

When there is a choice of airports/stations af\ardy distance from old and
new place of duty and it is more practical andr®mical to choose one
over the other, transportation to CF member’s chasgort will be
reimbursed.

Continued on next page
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Chapter 6. Travel to New Location (TNL), continued

6.08 Travel by
commercial
carrier

6.09 Travel by
PMV

Travel to the commercial carrier shall &eanged by the service provider at
least 14 days prior to departure except when itimg®ssible to do so and
was supported by the BComd/BAdmO (i.e. Operatioeasons).

Commercial bookings may be made from locationsratien the
geographical boundaries of the HG&E for servicemmpassionate reasons
only.

The only authorized changes to the travel itineegyfor service or
compassionate reasons and must be made throughrthee provider

CF members authorized to use PMV or motorcycletaridw a trailer shall
be paid a kilometric allowanaes per section 3.8s follows:

Core benefit
« 18 PMV or motorcycle; and
* One trailer.

Custom benefit
« 2" PMV or motorcycle; and

* One trailer.
Personalized benefit
Any additional PMVs, motorcycles or trailers.

Travel days

CF members are authorized one calendar day:

» for trips of 500 km or less;

» for each 500 km traveled; and

* when travel on the last day is in excess of 50(kiress than 600 km.

Note: When CF members arrive at destination iraadg of the authorized
travel days, TNL ceases on the date of arrivakatidation.
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Chapter 7. Rental Accommodation

7.01 Purpose  The purpose of rental accommodation benefits astist CF members in the
disposal and acquisition of a rented principaldesce.

This chapter is divided into the following blocks.

7.02 Additional eNntitleMENTS .......c.u.iivt e 63
7.03 Rent orlease Hability ..............co e e oo e e ee e e e 63
7.04 Rent in adVanCe Of MOVE........coouniiiiiiie e e e e e e 63
7.05 Rental agency finding fEES.........uuiceeeeeeiiiiiee e 64
A O I OA T =To [ A V/=T 10711 0] o SR 64

7.02 Additional In addition to the benefits outlined in this chap&F members may be
entitlements entitled to reimbursement for Professional Cleamisger art 3.4.04

7.03 Rentor Core benefit

lease liability When CF members incur rent or lease liability idesrto dispose of rented
accommodation, they are entitled to reimbursemamam amount up to the
maximum amount the landlord may charge under tpécgble Tenants Act.

Rent/lease charges for a rental property are aletiffrom the load or clean
day (whichever is later) for the remaining peridgbaid vacancy.

7.04 Rentin When CF members must pay two sets of accommodeliarges because of
advance of the requirement to pay rent to hold a new residéeféere vacating the old
move residence, they are entitled to these reimbursesnent

Core benefit

* up to one month’s rent, beginning the first dayhef lease at the new
place of duty and ending on the day the CF memaeates the residence
at the former place of duty (the load or clean ad@yichever is later);

» additional charges related to rent when not inaluae part of monthly
rental fee; and

* monthly parking charges when not included as pamanthly rental fee.

Custom benefit
Expenses beyond one month.

Personalized benefit
When all customs funds have been expended.

Continued on next page
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7.04 Rentin
advance of
move,continued

7.05 Rental
agency finding
fees

7.06 Credit
verification

A-PP-005-IRP-AG-001

Rental Accommodation, continued

Reimbursement of rent paid in advance

When CF members rent at new place of duty, andphechase, they are
entitled to reimbursement of the costs associaiddthe purchase if they
reimburse any rent in advance of move previousinuéd.

Core benefit

CF members are entitled to reimbursement of actodlreasonable expenses
for engaging rental finding services that are piledi by professional firms

for up to two days at the pre-negotiated corporaies or where established
rates have not been negotiated an amount up fréheegotiated corporate
rates of similar locations.

Custom benefit
CF members are entitled to reimbursement for amthtidays as required.

Personalized benefit
When all custom funds have been expended.

Reimbursement of rental agency finding fees

WhenCF members rent at new place of duty, and theohaise, they are
entitled to reimbursement of the costs associatddthe purchase if they
reimburse Rental Agency Finding Fees previouslyred.

Purchase while on HHT

When CF members engage the services of a rentaty@ad during the
HHT they decide to purchase, the rental agencyv#éésot be recovered and
the entitlement to legal fees and associated emstauthorized.

Cancellation Fees

CF members who engage the services of a rentatgger subsequently
cancel without giving the rental agency the reqlimetice (seven days or
more prior to arrival) will be personally resporisifior any cancellation fees.

Core benefit
CF members are entitled to reimbursement of ckedification fees incurred
by CF members who rent accommodation at the negemaduty.
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Chapter 8. Sale and Purchase of Principal Residenc e

8.01 In this The purpose of the “Sale and Purchase of Prinétealdence” is to assist CF
chapter members in the sale and the purchase of a prin@galence when
transferred from one place of duty to another &edrésidence is within the
geographical boundaries of the unit unless otheraighorized under the
section 2.6
This chapter is divided into the following sections
Section 8.1 Administrative COMmMONANLIES .......cceuvvviiiiiiiiiiiiiiiii e 65
Section 8.2 Sale of principal reSIdencCe.........ccooooiiiiiiiiiiiii e 68
Section 8.3 Purchase of replacement reSideNCe .uuee..ccoviiivivvieiiiiiieie e eeee e 76

Section 8.1 Administrative commonalities

8.1.01
Introduction

8.1.02
8.1.03
8.1.04
8.1.05
8.1.06
8.1.07
8.1.08

8.1.02
Additional
entitlements

This section contains all the administrative comatibies and is divided into
the following blocks.

Additional entitlemMENTS.............i e e 65
TIME IMITALIONS ...ttt e 66
Mortgage POrtabIlity ......... oo 66
LOES @NA [OT SIZE ...ttt 66
INCOME PIOPEITY ...ttt e e e e e eeaans 66
(70 T 111 01T €] 1] o 67
Attending Fees and Power of AttOrneY...........ooovvviiiiiiiiiiiiiiinee e 67

In addition to the benefits outlined in this chap@F members may be
entitled to professional cleanimg per art 3.4.04

Continued on next page
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Section 8.1 Administrative commonalities, continued

8.1.03 Time
limitations

8.1.04
Mortgage
portability

8.1.05 Lots and
lot size

8.1.06 Income
property

CF members may claim benefits in this chapter giedithat the closing date
of residence sold or purchased is no more tharyeaebefore or two years
after the:

» change of strength (COS) date; or
 the date of the shipment of HG&E to the new plaiceudy

whichever is later.

Note: If the CF member is tasked (attach posfiij, outside the
geographical area of the new place of duty andithe limitation has not
expired, the time limitation may be extended bydbeesponding number of
days tasked away from the new place of duty. Atemistatement that there
is no intent to post for 12 months from the timethad request is required from
the CM.

When securing a mortgage, CF members must makg effert to obtain a
portable mortgage. When selling a residence, Cilmees must make every
effort to port their mortgage when it is practiead reasonable to do so.

Core benefit

The reimbursement of expenses is limited to aitst of:

» 1.25 acres (Y2 hectare); or

* up to four acres (2.47 hectares) where requirezbioyng laws and city
bylaws.

If additional land is sold or purchased, CF memlageesentitled to
reimbursement only for that portion of costs whiabuld have been
reimbursed within the above limitations.

CF members who sell or purchase an income-prodymimgerty which is
also CF members’ residence, shall only be reimbuesg@enses for that part
of the building used as their principal residenceegt for fees outlined iart
8.2.05

Continued on next page
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Section 8.1 Administrative commonalities, continued

8.1.07 Co-
ownership

8.1.08
Attending Fees
and Power of
Attorney

Where the principal residence is co-owned by agueos persons who are not
the spouse, common-law partner or dependant cCEhmember,
reimbursement shall be for expenses proportiondleédCF members’ legal
share based on the percentage of ownership asastigun the deed except as
outlined inart 8.2.05 CF members will be required to provide legal
documents that show legal share of the property.

Where the principal residence is or was co-owne@Bynember’s spouse,
common-law partner or dependant, reimbursement sbailt 100%.

Core benefit

CF members are expected to be present at the glokthe purchase or sale
transaction. As such, fees for the preparatiosm Bdbwer of Attorney are not
normally reimbursable. However, when there isquirement for CF
members to be present and they are prevented feomg n attendance the
following costs may be reimbursed:

» Cost to courier documents between legal firms;
» Power of Attorney; and
» Mandatory attending fees as per provincial requiets

The BComd/BAdmMO must certify that CF members cadtattend the
closing of the purchase or sale transaction.
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Section 8.2 Sale of principal residence

8.2.01 Purpose The purpose of “Sale of Principal Residence” beseiie to assist in the
disposal of a principal residence.

This section is divided into the following blocks.

8.2.02 OCCUPANCY FEQUIrEIMENTS............scommmmmmr s eeessssasaaseaeeeaaaasesessssssssnnnnnssssnnns 68
8.2.03 Real estate COMIMISSION............. s e e e e e e e e eeeeeeettbbi e e e e e e e e aaaaaaaaaaeaeans 68
8.2.04 Legal fees and disSbursements .......ccccceeeriiei e 68
8.2.05 APPIaISAl FEES. .. uuuiiiii i 69
8.2.06 Mortgage early repayment PENAIIES . commeeeervveeiieiiieieeeeeieieieeeeviiienaaaans 70
8.2.07 Temporary Dual Residence Assistance (TDRA)......cccvviiiiiiiiiiiiieeeiiiiiinns 70
8.2.08 Return trip to finalize Sale.........ceeeeeriiiiiiiiiii e 71
8.2.09 Building/ structural INSPECTION ... eeeeereiiriiiiaaae e e e e e e e eeeeeeeebeeeeneeeeeens 71
8.2.10 Capital IMPIrOVEMENTS .....uuuueu s e e e e e e e e e e et eeeeatttara s e e e e e e e e aaaaanaaaaaaaees 71
8.2.11 HOME STAGING +.vvvvunuiiieee e e e e oo ettt e s s e e e e e e e e e e e eeeeeaaneeeeeeeeeesnenes 72
8.2.12 Marketing INCENTIVES..........uuuueiieeeeeeeiiiiiiiiiaaeee e e e e e e e eeeeeeeeeaseeesnnnnnnrsnnnnas 72
8.2.13 Home Equity ASSIStanNce (HEA) ... e 73
8.2.14 Real EState INCENTIVE. ...t 75
8.2.15 PrIVALE SAIES ... 75
8.2.02 CF members or their dependants must occupy theipairesidence
Occupancy immediately prior to the sale, in order to be éadito reimbursement of

requirements expenses related to the sale.

8.2.03 Real Core benefit
estate Reimbursement of real estate commission is not¢eed the pre-negotiated
commission corporate rates.

8.2.04 Legal Expenses associated with obtaining clear titldéoproperty are reimbursed
fees and as:
disbursements
Core benefit
» Land survey costs, if CF member’s lawyer or notaestifies that:
» the last survey is more than five years old,
» there have been observable changes to the lot fiadast survey, or
» the seller is required by law to provide a survey.

Continued on next page
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Section 8.2 Sale of principal residence, continued

8.2.04 Legal
fees and
disbursements,
continued

8.2.05
Appraisal fees

» Charges levied by a lender for the disposal ofst &éir second mortgage on

the property, but not both, when the associatedgage-breaking
penalties are a core benefit.

Legal fees necessarily incurred as the result efldeansfer to Land Titles
System.

* Municipal fees associated with municipal name clediog tax rolls.

Custom benefit
» Charges levied by a lender for the disposal ofst &ir second mortgage
when the associated mortgage-breaking penalties emstom benefit; or
* Charges levied by a lender for the disposal ofcarsg mortgage when:
* The first mortgage has been reimbursed from cand<su
* 100% of the equity on the first mortgage had oadinbeen
transferred; and
 CF members are posted to a location where proilfriten
purchasing.

Personalized benefit
Additional expenses excluding those related to beirsements at pre-
negotiated corporate rates.

Appraisal fees are paid in order to:

* help establish market value;

» facilitate disposal;

» establish a home value for funding purposes; and
» develop the financial worksheet.

Core benefit
One professional appraisal not exceeding the pgetreged rates including
100% of fees for a co-owned or an income-produpnogerty.

Custom benefit
Any additional appraisals requested by CF members.

Personalized benefit
When all custom funds have been expended.

Higher appraisal value
When more than one appraisal is obtained, the fgnshall be calculated
using an average of the appraised values.

Continued on next page
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Section 8.2 Sale of principal residence,  continued

8.2.06
Mortgage early
repayment
penalties

8.2.07
Temporary
Dual Residence
Assistance
(TDRA)

CF members are entitled to reimbursement for agagse early repayment
penalty as follows:

Core benefit
Up to three months interest.

Custom benefit
Up to three additional months interest.

Actual and reasonable expenses associated withtammang two residences
are reimbursed provided that the former resideao®ins unsold, vacant and
actively marketed. The sale of a residence i<ansidered final until the
transfer of ownership occurs.

Core benefit

TDRA offsets expenses associated with dual residara period up to six
months, such as:
* Interest charges on a first mortgage (or on a skowortgage if there
are no charges on a first mortgage);
» Taxes (i.e., property, school);
« Utilities (i.e., electricity, heating, alarm moniiog);
* Property maintenance (such as lawn cutting, snovoval, and minor
maintenance);
* Insurance (house insurance including additionalreusce costs for
empty residence); and/or
* Rental of a mobile home pad.

Custom benefit
Expense beyond six months.

Personalized benefit
When all custom funds have been expended.

Real estate incentiveCF members may receive either TDRA or the Realt&sta
Incentive, but not both.

Continued on next page
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Section 8.2 Sale of principal residence, continued

8.2.08 Return
trip to finalize
sale

8.2.09
Building/
structural
inspection

8.2.10 Capital
improvements

Core benefit

CF members and/or their spouse, as required, #neraed to return to their
previous place of duty to finalize the sale. CF rhers must take annual
leave for the period of this benefit. The followiognditions apply:

» qualified for TDRA;

» subsequently sold the former residence;

» could not arrange to courier documents/materidiadsen legal firms;

» could not complete the sale by a power of attoraeg;

» clearly demonstrated that all other avenues wehawsted.

Maximum reimbursement is as follows:

* up to two days travel, meals and incidentals;

* one night lodging; and

* return transportation by the most economical means.

Core benefit

Reimbursement, not exceeding the applicable pretiagd corporate rates,

exists for a:

* building/structural inspection if it is a conditiorecessary for the sale of
the property as recommended by CF members’ reaftdisupported by
the relocation consultant; and

* a pyrite inspection.

Custom benefit
Limited capital improvements may be reimburseddooadance with the
table below:

Capital Improvement Benefit Formula

Original purchase price
Plus Eligible capital expenses
Minus Sale price
Equals Reimbursable loss (if result is negative)

Continued on next page
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Section 8.2 Sale of principal residence, continued

8.2.10 Capital
improvements,
continued

8.2.11 Home
staging

8.2.12
Marketing
incentives

The following is an all-inclusive list of eligibleapital improvements:

» Additions - bedroom, bathroom, deck/patio, porchlkmway, storage
shed, garage.

* Installations - new windows, driveway (includingvpag), central air
conditioning.

* Complete modernization — kitchen (new cupboardsntatops, sink,
taps, etc) or bathroom (new cupboard/vanity, catoype sink,
shower/tub, etc).

» Heating System — change from hot water radiatéortced gas or upgrade
to high efficiency furnace and required ductwork.

Basic Landscaping — other than decorative inclutlwegnstallation of a

perimeter fence. (On new home construction exduigal landscaping

which occurs within one year of occupancy whenidentified by Building

Agreement.)

Personalized funds
When all custom funds have been expended.

Eligible period
Capital improvements must have been carried oat &F members have
taken possession and before the sale of the resden

Receipts
Original receipts are required for all capital ioypements.

Personalized benefit
Professional home staging consultation fee.

When no reasonable offer has been received wittomtonths, it is
recommended that CF members use the marketingtinedrenefit to meet
the criteria of actively marketed.

Custom benefit

When the real estate agent recommends and thes@navider supports
using marketing incentives to sell the propertgsaable expenses are
reimbursed.

All marketing incentives must be clearly identified the original or
amended Property Listing Agreement and the Offéurchase documents.

Personalized benefit
When all custom funds have been expended.

Continued on next page
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Section 8.2 Sale of principal residence, continued

8.2.13 Home
Equity
Assistance
(HEA)

As per the HEA calculation criteria listed belows @iembers who sell their
home at a loss are entitled to reimbursement faou®0% of the difference
between the original purchase price and the sade fmom specific funding
envelopes as follows:

Core benefit

* 80% of the loss, to a maximum of $15,000; and

* 100% of the loss, in places designated as depresaddt areas by
Treasury Board Secretariat (TBS).

Custom benefit
In excess of core entitlement.

Personalized benefit
When all custom funds have been expended.

HEA calculation criteria

* Properties selling for less than 95% of the maviadtie require DCBA
approval prior to qualifying for this benefit. Matkvalue is to be based
on the appraisal provided by CFIRP.

» Capital improvements shall not be included in thlewation of HEA but
may be claimed separatedg per art 8.2.10.

* Any reductions of the sale price based ugeferred maintenanchall
not be included when calculating HEA.

* The original purchase price for new home constouctionsists of costs:
* identified in the Building Agreement, and
» for initial landscaping which occurs within one y@h occupancy

(when not identified in the Building Agreement).

Depressed marketas established by Treasury Board Secretariagfinet]
as a community where the housing market has dropyed than 20%.

Depressed market statusnay be evaluated when:

A CF member and the Realtor build a case for depemarket status by
submitting the following documentation to DCBA thgh the CF Relocation
Coordinator for review, DCBA will forward it to IRProgram Authority at
Treasury Board Secretariat:

1. Personal introduction including an outline oéobes in the local economy
evident during the time at origin.

Continued on next page

73



APS 2009

A-PP-005-IRP-AG-001

Section 8.2 Sale of principal residence, continued

8.2.13 Home
Equity
Assistance
(HEA),
continued

2. All pertinent information with respect to therpliase of the subject
property. This would include the original purchaggeement, the current
appraisal report, list of the capital improvemenesde to the property and the
related costs. Also, the appraised value whenrallyi purchased and any
property assessments since the time of purchaggréieg cost of
construction, this will require submission of ongl receipts to confirm the
original purchase price, if a building contract was used. Capital
improvements must be supported by original receiptg.

3. General and specific information on the geogiajatation and local
economic state; i.e. the circumstances that mayapeening in the
surrounding areas such as mill closures, unemploynage, school closures.
Include relative newspaper articles, memos, andable evidence of market
decline. Also, include sale date, date offer remgj\isting date list price,
lowered list price and any home equity loss paid.

4. For real estate information:

a. Letter from Realtor expressing his/her profesasiopinion of the overall
decline in the market since time of purchase;

b. Copies of comparable sales (similar type hortred)were concluded
within the past 6 to 12 months;

c. Number of current listings in various price raa@nd number of days on
the market;

d. Number of sales (year-to-date) in various praseges and number of days
on the market;

e. Number of sales during previous 2 years in uarjarice ranges and
number of days on the market;

f. Number of foreclosures (year-to-date) and saongifevious 2 years; and
g. Current vacancy rates, and similar informatiam¥ previous years.

NOTE: All items must be labelled with a table ohtents.

Continued on next page
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Section 8.2 Sale of principal residence, continued

8.2.14 Real Core benefit
Estate Incentive CF members are entitled to receive 80% of theast@te commission, to a
maximum of $12,000, based on the appraised val@nwhiey do not claim
for the real estate commission. The following ctinds apply:
* CF members or dependants must have occupied tidemes immediately
prior to official notification of the posting.
» The decision to apply for this incentive shall bada within 15 working
days after receipt of the appraisal.
* CF members must sign a waiver foregoing any futeibursement of
real estate fees, legal fees or other related sadmmsts for the property.
Should CF members choose to re-occupy this restden@ subsequent
posting, the residence would be designated asaipail residence for any
further relocation that might occur after re-ocaupa

This incentive is paid into personalized funds.

8.2.15 Private  Core benefit

sales CF members who decide to sell their principal reisa privately are entitled
to reimbursement of actual and reasonable costterkto the sale.
Reimbursement shall not exceed the real estate ¢siom that would have
been paid had the residence been sold by a licerakdstate agent.
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Section 8.3 Purchase of replacement residence

8.3.01 Purpose The purpose of purchase of replacement residemnesfiteeis to assist in the

8.3.02
8.3.03
8.3.04
8.3.05
8.3.06
8.3.07
8.3.08
8.3.09
8.3.10
8.3.11
8.3.12
8.3.13
8.3.14
8.3.15
8.3.16

8.3.02
Eligibility

8.3.03
Occupancy
requirements

acquisition of a principal residence.

This section is divided into the following blocks.

ENGIDIITY ooeeeeeeeeee e 76
OCCUPANCY FEAUITEMENTS ... ..uueee o s e e e e e e aeeaaeaeseeeassnsnnnnnnnnssseneaasseeaeas 76
Purchase after MOVE ..............uiuemmmmmmeetieee e s 77
NeW NOME CONSTIUCTION .......eiiiiiis e e 77
Reverse TDRA (RTDRA). ..ot eeeeeee e 77
Legal fees and disbursements ..o 78
Building/ structural INSPECTION ... .eummmeeevrrrieiiiiiae e e e e e e e e e eeeeeeeeeeeeeaneeeeeees 78
Mortgage interest differential .......cccceeeveviiiiiiiiiiii s 79
Mortgage Loan Insurance (ML) ......ooueeeeiiiiiiiiie e 79
Interest on a short term 10aN.......ccccceeiiiiiiii e 80
Bridge fINanCING........cooiiiiiiiiet ettt e et e e 81
Y= ToTo] ol I oo Ty (o F=To = PP 81
Interest on home relocation 10an........ccccceiiiiiiii s 82
Mortgage interest DUY-OWN ..o eeeeeeeeeeeeeieeeiiiiire e eeeee e 82
Home renovations for the disabled ..., 82
CF members are entitled to the benefits outlinatiismsection under the
following conditions:
» posted inside Canada,;
* posted for more than one year, unless:
» the appropriate posting authority provides confiiorain writing that
CF members should remain at the same place oficutyediately
following the original tour of duty for a furtheepod of one year or
more, or
* CF members are subsequently posted to a new plakayowithin the
same geographical boundaries of the area, fortlaguperiod of one
year or more.
* purchase within the geographical boundaries oftka unless otherwise
authorizedas per section 2.6.
CF members or their dependants must occupy thaaeppient residence for a
minimum period of one year, unless service reapooisibit the requirement.
Failure to meet this occupancy requirement wilutem recovery of benefits

paid under this section.

Continued on next page
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Section 8.3. Purchase of replacement residence,  continued

8.3.04
Purchase after
move

8.3.05 New
home
construction

8.3.06 Reverse
TDRA
(RTDRA)

CF members who originally moved into rental accordatmn at the new
location and subsequently purchase a residenceomatgtitied to the
reimbursement of legal fees for the purchase witinestablished time
limits as per art 8.1.0@3or Regular Force members) as per art 13.0@or
Reserve Force members). When CF members havealean reimbursed
rent in advance of move and/or rental agency fipdiges, the provisions of
art 7.04and7.05apply.

CF members who construct a principal residencemtided to the same
benefits related to the purchase of the land aaadmstruction of the home,
which would have been reimbursed if a resale homre wurchased.
However, all costs identified in the building agresnt are deemed as part of
the original purchase price and are not to be rersdd separately.

Personalized benefit
New home warranties.

CF members are responsible for the expenses atsbuidh one residence.
Where CF members take possession of a purchasedesggent residence
prior to the COS date (for Regular Force)/commeresgrdate of the period
of employment (for Reserve Force) and the RFD erGS dates cannot be
changed to meet the possession date, RTDRA expanhdestination shall be
reimbursed as follows:

Core benefit
Expenses for a period up to one month
* Interest charges on a first mortgage (or on a skowortgage if there
are no charges on a first mortgage);
» Taxes (i.e. property, school);
» Utilities (i.e. electricity, heating);
* Property maintenance (such as lawn cutting, snovoval, and minor
maintenance);
* Insurance (house insurance including additionalrausce costs for
empty residence); and/or
* Rental of a mobile home pad.

Continued on next page
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Section 8.3. Purchase of replacement residence,  continued

8.3.06 Reverse Custom benefit

TDRA
(RTDRA),
continued

8.3.07 Legal
fees and
disbursements

8.3.08
Building/
structural
inspection

Expenses beyond one month.

Personalized Funds
When all custom funds have been expended.

Expenses associated with obtaining clear titldéoproperty are reimbursed
as follows:

Core benefit

* Sheriff's fees;

* Land Transfer Tax/Welcome Tax;

* Name change fee when transferring ownership froidéxuto purchaser;

* Deed transfer charges;

» Survey costs or Title Insurance Premium (both cabealaimed unless
they are deemed necessary to obtain clear title);

» Certificate of execution;

» Appraisal and water test fees incurred at the retqpfethe lender to obtain
a first or second mortgage; and

* Legal fees incurred as a result of deed transfeatal Titles System.

Personalized benefit
Additional expenses excluding those that relateitmbursement of pre-
negotiated corporate rates.

Failed purchase transaction

When the purchase transaction fails based on ¢ é®nditions of the
purchase (i.e., home inspection, financing, etxpeases above may be
reimbursed from core funds. All costs associatetl wisubsequent purchase
will also be reimbursed from core funds.

When CF members submit an offer to purchase, éostsstructural
inspection of the residence shall be reimbursddlbsvs:

Core benefit

» First structural inspection on each residence whareffer to purchase is
made (including occupied new homes under warranty);

*  Well, water potability, and septic system inspecifmcluding the
pumping when required for the inspection); and

* Follow-up termite and pyrite inspections, when raazended in writing
by the building inspector.

Continued on next page
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Section 8.3. Purchase of replacement residence,  continued

8.3.08 Custom benefit
Building/ Second structural inspection on the same residemg¢@ny inspections that
structural are not payable as a core benefit.
inspection,
continued Personalized benefit
When all custom funds have been expended.
8.3.09 Core benefit
Mortgage When the new mortgage is higher than the one digeldaat the former place
interest of duty, CF members are entitled to reimburseméthieinterest differential,
differential to a maximum of $5000, as described below:
The difference The interest rates on the two mortgages
between:
Based on the lesser« the outstanding mortgage at the former place of;crt
of. » the new mortgage principal
For: the remaining term of the mortgage at the farpiace of
duty, not exceeding 5 years
To a maximum
reimbursement of: | $5000
8.3.10 CF members are entitled to reimbursement of MLlezges and
Mortgage Loan administration fees paid to an insurer when thetgage is more than 80% of
Insurance the purchase price of the new residence. Therearestrictions regarding
(ML) whether the premium is to be in one lump sum orréizeal over the life of

the mortgage.

Conditions for reimbursement are:

Core benefit

= CF members who sold their principal residence igiroand transfer the
entire equity from the sale upon closing of thdaepment residence.

» CF members who were prohibited from purchasingigtrg and sold
their former principal residence, must transfergh@re equity from the
sale.

Continued on next page
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Section 8.3. Purchase of replacement residence,  continued

8.3.10
Mortgage Loan
Insurance
(ML),
continued

8.3.11 Interest
on a short term
loan

Custom benefit
Renter at origin.

Personalized benefit
« Amounts in excess of custom.
+ All other situations.

Notes: 1. If the equity in the former residencaas transferred fully to the
new residence, any resulting increase in the prenfar the levying of the
premium) shall not be reimbursed.

2. However, if the premium would have been payabkny case, the
appropriate portion of it may be reimbursed eveenvbnly part of the equity
is transferred to the new residence.

Core benefit

CF members are entitled to reimbursement of thexest on a short-term
personal loan or a personal line of credit requgelely to pay the minimum
deposit on the purchase of a principal residen@er@w house construction
at the new place of duty.

The required minimum deposit amount must be in @zwe with the
written contract to purchase and shall not exchedrtinimum amount
required by the local market.

For new construction, when the building agreemestdbes a payment
schedule or advance payments, the interest on greyseents is not
considered reimbursable.

Continued on next page
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Section 8.3. Purchase of replacement residence,  continued

8.3.12 Bridge
financing

8.3.13 Second
mortgage

Core benefit

When the proceeds of the sale of the principatlessie are not immediately
transferable to the purchase of the replacemerttarse, CF members will
be reimbursed for the interest on a bridge loaa lare of credit and the
associated administration fees charged by the dinhimstitution, provided
that:

* interest on the bridge loan does not normally estdekedays; and
« the amount of loan does not exceed the amount vigitflozen.”

Custom benefit

When CF members purchase a replacement residetiee ragéw location

before selling their principal residence, they Wi reimbursed for the

interest on a bridge loan or a line of credit ameldssociated administration

fees charged by the financial institution, providieal it does not exceed the

lesser of the:

* equity in their unsold principal residence (i.effedtence between the
appraised value and the existing mortgage); or

* purchase cost of the replacement residence.

Personalized Funds
When all custom funds have been expended.

When a bridge financing loan cannot be obtainedthegrinciparesidence
has not sold and it remains actively marketed amatcupied, CF members
may be reimbursed:

Custom benefit

interest, legal and administrative costs for:

* asecond mortgage; or

» ahome equity line of credit (HELOC) used as a sdanortgage.

Personalized benefit
When all custom funds have been expended.

Continued on next page
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Section 8.3. Purchase of replacement residence,  continued

8.3.14 Interest
on home
relocation loan

8.3.15
Mortgage
interest buy-
down

8.3.16 Home
renovations for
the disabled

Be aware that in order to qualify for reimbursemeirthis benefit, CF
members must udbe service provider’s third party contractor wiash
agreed to adhere ©RA reporting requirements.

Custom benefit
Interest on a home relocation loan. The loan stalexceed $25,000 per
purchase transaction.

Personalized benefit
When all custom funds have been expended.

Personalized benefit

Interest expenses to buy down a mortgage and assddegal fees shall be
reimbursed. Buy-down amount shall not be belowpttescribed rate as
determined by Canada Revenue Agency (CRA).

Custom benefit

Disabled CF members or dependants requiring spedeélfications on the
replacement residence to allow proper access/esengitled to
reimbursements directly related to the renovatfonshe disability.

Personalized benefit
When all custom funds have been expended.

Justification Original and detailed receipts are required éambursement
including details of requirement.
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Chapter 9. Shipment of Household Goods and Effects
(HG&E)

9.01 Purpose  The purpose of the “Shipment of Household GoodsEffetts (HG&E)”
benefit is to transport or store eligible belongirigr CF members who are
authorized to relocate their HG&E. The shipmert siorage of HG&E is
governed by the Household Goods Removal ServiceRB)&ontract.

Shipment of HG&E will beas per art 2.6.01CF members who change their
marital status to married/common law while on pbaled posting remain
entitled to move their HG&E from former place oftdgwhere HG&E were
left or stored) to new place of duty and not frothiad location.

This chapter is divided into the following sections

ST=Tox (o] oINS T RS (0] = To [P SSURRPPP 83
SECHiON 9.2 PreParation ..........ceiiie e e s ee e e eeee ettt s e s e e e e e e e e aaeaeaaeeseeeeeeeenennnnnns 87
Section 9.3 Shipment of VENICIE .........oui o, 89
Section 9.4 Sundry relocation EXPENSES.......cueuuerrvriiiiiiiiieeeeee e e e e e eeeeeeeeeeernneaa—aana. 91

Section 9.1 Storage

9.1.01 This section is divided into the following blocks.

Introduction
9.1.02 ENGIDIILY ..eevveeeeeiieeeeee e 83
9.1.03 Weight entitlement............ueei oo s 84
9.1.04 Storage in TranSit (SIT) .uuuecoeii oo r e e e ee e e e 84
9.1.05 SIT - Moves without secured acCOMMOAAtIQN c......ccevveiivviiiiiiiiiieeee e 85
9.1.06 Long Term Storage (LTS) ..ocvveveuririeemmmmieeeeeeeeeeeeeeeeeeeeeennnns s eeeeenees e as 85
S 0 L0 A I I [ T = oY= T 86

9.1.02 CF members are authorized the shipment of HG&E fnothin the

Eligibility geographical boundaries of their former place af do within the

geographical boundaries of their new place of dugss otherwise
authorized irsection 2.6

Continued on next page
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Section 9.1 Storage, continued

9.1.03 Weight
entitlement

9.1.04 Storage
in Transit (SIT)

The Department will arrange and pay for the cogtamking, loading,
insuring, shipping, storage in transit (SIT) (withimitations), unloading and
unpacking of authorized HG&E.

Core benefit
Weight up to a maximum of 20,000 Ibs/9071.94 kdwkag packing and
crating.

Custom benefit

* Any extra charges when large articles are moved wright dimensional
basis, or a cubic basis, or with surcharges; and

* Any weight in excess of 20,000 Ibs.

Personalized benefit
When all custom funds have been expended.

NOTE: Weight will be based on the combined shipped stored HG&E.

SIT is not normally necessary; however, when @ksmembers are entitled
to be reimbursed:

Core benefit
Up to and including the last day ILM&M (other thanpack and unload
days).

Custom benefit

Above the period from core funding for reasons loelyGF members control
(ie service or compassionate circumstances).

Personalized benefit
* When all custom funds have been expended.

* When SIT is incurred either after the possesside dbthe residence or
above the entitlement.

Note: Possession date changes due to buildingslataynot considered to be
beyond the CF member’s control but rather a risloasted with building a
house.

Continued on next page
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9.1.05 SIT -
Moves without
secured
accommodation

9.1.06 Long
Term Storage
(LTS)

A-PP-005-IRP-AG-001
Storage, continued

CF members who have not secured accommodation eqagst the
restriction be lifted on the move of (D)HG&E . tims instance, Core
funding of SIT shall not exceed 20 days and widsgon any earlier date
that reimbursement of ILM&M from core funds termies.

When SIT exceeds entitlement, the Central Remosali&s representative
will provide the pro-rated charge to the relocaomsultant. The relocation
consultant will then calculate the additional Shames to be recovered.

On relocation CF members are entitled to LTS iniciggbartial shipment
when:

 directed into Crown-owned accommodation that wali accommodate all
HG&E; or

* moved to locations where DCBA determined that tiipraent of HG&E
or private motor vehicles or both shall be limitaccontrolled.

When shipment of LTS is authorized the funding folawill be based on
the number of rooms of HG&E that originally wentdrstorage.

Core benefit

*  Weight up to 20,000Ibs / 9,071.94 kgs of combinggraent and storage
of HG&E;

» Packing, crating and cartage of the HG&E as weilagment to the
nearest adequate LTS facility available;

» Storage of HG&E until it can be reunited with CFmieers or
dependants;

» Storage of up to two PMVs or one PMV and one otledricleas per art
9.3.04when prohibited from the shipment of vehicles. Tdtal storage
cost shall not exceed the cost of storing two PMVs;

* When posted outside Canada, storage of primary iRdMding
motorcycle; and

* Payment of a one-time storage preservation fee asicemoving the
battery, applying lubricants on the vehicle as nexgliand raising the
vehicle off the tires.

Custom benefit

* Weight in excess of 20,000 Ibs/9,071 kgs (shippetistored);

» Expenses related to the secondary PMV when theapyilMV is stored
or shipped; and

» Additional storage costs for boat/motorcycle/AT¥iker/snowmobile.

Continued on next page
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Section 9.1 Storage, continued

9.1.06 Long Personalized benefit
Term Storage  When all custom funds have been expended.
(LTS),

continued LTS cessation. When CF members are posted to a location whe&itHio

longer authorized, the LTS entitlement at Crownesge will cease 30 days
after COS/report for duty date, whichever is lat€éhe CF member will
assume financial responsibility for HG&E remainind_TS on the 3% day.

Rental vehicle cessationWhen CF members store a PMV including
motorcycle, the rental vehicle entitlements ceas¢he day that the stored
vehicle is removed from storage. The stored vehsbkll be removed from
storage as soon as CF members arrive or woulddraved had they not
taken annual leave during TNL, at their new plaicéuty and the vehicle is
serviced by the storage facility.

Eligible storage expenses - PMV Actual and reasonable charges necessary to
restore the vehicle to road-worthiness and up @D3dr removing the
vehicle from storage (excluding repairs and licegki

LTS on release CF members with HG&E in LTS who are released halve
their LTS moved to their address on release at Grexpense.

9.1.07 LTS CF members who own major appliances and are eht@l&€ TS may transfer

Incentive 80% of the savings to their Personalized Fundingntéa when they do not
ship or store one set of the major appliancesdibdow. Entitlement is
limited to CF members who owned the appliances poidhe receipt of a
posting instruction (for Regular Force)/employmergssage (for Reserve
Force).

Continued on next page
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9.1.07 LTS
Incentive,
continued

A-PP-005-IRP-AG-001

The maximum savings is 24 months as per column E:

| Column | B | C | D | E
Appliances | Fixed Initial Additional MAX MAX Savings
Savings at monthly Savings at| at 80% for 24
80% savings at |80% for 12 months
80% months
Dishwasher $53.52 $5.03 $113.88 $174.24
Dryer $49.92 $4.69 $106.2( $162.48
Freezer $109.84 $10.32 $233.68 $357.52
Refrigerator $69.36 $6.52 $147.60 $225.32
Stove/Range $68.48 $6.44 $145.76 $223.04
Washer $67.76 $6.37 $144.20 $220.64
Total $418.88 $39.37 $891.32 $1363.76

Rates standard Rates are based on weight/volume industry averag®a
industry standard rates. The saving is calculatethe duration of the
storage requirement, up to a maximum of 24 montBe%.

Section 9.2 Preparation

9.2.01 Inthis  This section is divided into the following blocks.

section
9.2.02 Preparation fOr traNSPOM ......... . eeeereeereeeieiiiiirre e e e e e e eeeeereaeeeeasaeeeens 87
9.2.03 INSUIANCE COVEIAGE. ... .ceevuuun e comssmms a2 e e e eetaa s e e aeaestnaaaeeeeesssnaaasaeeeesnnnnns 88
9.2.04 Crating, uncrating and apPraiSalS. . ceeeeeeeireieiieiiiiiiiiisnee e e eeeeeeseeens 88
9.2.05 Pet SNIPMENT... ..ot 89
9.2.06 Non eligible items/additional shipping eXES.............ccvvvrviiiiiiiiiieeeeennnn. 89.

9.2.02 Custom benefit

Preparation for Items that require special attention and/or prdparas specified by the

transport contractor which are not covered by HGRS contiagb¢ol table, piano, hot

tub).

Personalized benefit
When all custom funds have been expended.

Continued on next page
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Section 9.2 Preparation, continued

9.2.03
Insurance
coverage

9.2.04 Crating,
uncrating and
appraisals

CF members shall be provided basic insurance cgeataring transportation
and/or storage of authorized HG&E as follows:

Core benefit
Replacement cost protection (RCP) insurance u 00® 1bs/9,071kgs.

Custom benefit

* Amounts over the RCP insurance from Core funding;

» Additional expenses including high value items; and

» Additional insurance protection above limitatioriglee HGRS contract.

Personalized benefit
When all custom funds have been expended.

Claim Any claim for loss or damage of HG&E or damagéh® house should
normally be settled between the CF member, théecaand the insurer.

The HGRS contract provides for general cratingisesswhich are sufficient
for safe transport of HG&E. When CF members regaeging the HGRS
contractor has not determined to be necessargxbense shall be
reimbursed as follows:

Personalized benefit
Crating, uncrating and appraisals not required BRIS contract.

Continued on next page
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Section 9.2 Preparation, continued

9.2.05 Pet CF members are entitled to the reimbursement of:
shipment

Custom benefit

* PMV travel, to and from airport, in advance of andifter the move if
required;

» commercial transportation of pets;

» compulsory pet care as required by the carrieh@hbst country; and

* pet carrier, as required by the commercial carrier.

When pets are shipped to an alternate locatiorgdkereimbursed shall not
exceed the cost of shipment to the location o place of duty.

Personalized benefit
Costs in excess of custom funds.

Limitation Additional costs will not be reimbursed as a lestithe early or
late pet shipment.

9.2.06 Non Custom benefit
eligible Costs for the commercial shipment and insuranceofs that are not
items/additional  eligible to be shipped via the HGRS, because they a
shipping expenses . excluded by the Department or HGRS relocation polic
» restricted by household goods removal tariffs; or
» restricted by the program authority.

Personalized benefit
When all custom funds have been expended.

Section 9.3 Shipment of vehicle

9.3.01 Inthis  This section is divided into the following blocks.

section
9.3.02 Shipment of vehicle by commercial Carfi@rl........ccccoeeeeiiiiiiiiiiiiiiiiiiee Q0
9.3.03 ReNtal VENICIE......ccoeiieeeeee e e e 90
9.3.04 RV / boat/ motorcycle/ ATV / trailer / smmobile ................ccooiiiiiiiiiiiiennn. 90

Continued on next page
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Section 9.3 Shipment of vehicle, continued

9.3.02
Shipment of
vehicle by
commercial
carrier

9.3.03 Rental
vehicle

9.3.04 RV/
boat /
motorcycle/
ATV [ trailer /
snowmobile

CF members must ship their PMV under the HGRS achsystem when the
service is available. Once HGRS has been contaCtednembers may be
reimbursed actual and reasonable expenses, neteéed HGRS contract
rates, related to shipping their PMV by commercatier as follows:

Core benefit
Primary PMV including motorcycle (when the primanpde of travel to the
new location is by commercial carrier.)

Custom benefit
Secondary PMV including motorcycle.

Personalized benefit
Additional PMVs including motorcycle.

Delivery of vehicle Actual and reasonable expenses, including a maxiwiu
one-day meal expenses, associated with deliverypehkeup of vehicle to the
point of shipment.

Entitlements are describedant 3.3.02

Core benefit

» one rental vehicle (regardless of number of vehist@pped) when CF
members are necessarily separated from their pyinedricle due to
shipping and the primary mode of travel to new fmcais by commercial
carrier; and

* Reasonable commercial transportation costs (sugghbst receipts) in

lieu of a rented vehicle not to exceed the cost @ntal car as described
inart 3.3.02

Personalized benefit
Upgrade.

CF members are entitled to the following reimbursets:

Custom benefit

Shipment of recreational vehicles (RVs), boatsteallain vehicles (ATVSs),
trailers, utility trailers, motorcycles and snownieb. Vehicles that are
shipped with HG&E must be weighed separately.

Personalized benefit
When all custom funds have been expended.

90



APS 2009

A-PP-005-IRP-AG-001

Section 9.4 Sundry relocation expenses

9.4.01 In this
section

9.4.02
9.4.03
9.4.04
9.4.05
9.4.06
9.4.07
9.4.08
9.4.09
9.4.10

9.4.02

This section is divided into the following blocks.

Connection and diSCONNECHION .......ccccceeeeeeeieeeeeeiiiicerr e e e e e eeee e 91
PMV including motorcycle and drivers lICEBC..........cccovviivieiieiiiiiiiiiiiiiies 2.9
Medical and dental..............uvuiimmmmmmriie e 93
[0 Y03 PP 93
PoStal and COUNET SEIVICES........ o eeeeeerreeeeeresensnnnnaaneeeaaaasaaeaaaaaeaaeeens 93
Passport VISA — identity documents out§ldaada................ccccceeeeeeeveiinnnnnnnn. 93
Value added tax (VAT) fOrMS .....ovviicceeee e e e 94
Spousal emMpPlOYMENT SEIVICES ........aeeeee et eeee e 94
Dependants education allowanCe.......ccceeeeeiiiiiiiiiieeeiviccr e 94

Specific sundry relocation expenses have been apgioy the Program

Connection and - Aythority, The Treasury Board Secretariat. Théofwing list is all-inclusive:

disconnection

Core benefit

Basic connection, disconnection and labour feeddnads required for
installation are not reimbursable), including cdlati®n fees, for equipment
moved at Crown expense such as:

» alarm system (basic monitoring system);

* cable;

» cellular up to two basic services;

* computer systems;

» electricity including conversion services (laboandaonverters only);
» water lines to refrigerator;

* hot-tub;
* in-home theatre systems;
* Internet;

» natural gas including all gas appliances and adceetrup fee;
» one satellite dish (one receiver only);

» telephone basic services; and

e water.

Additional installation of services shall be at @Embers’ expense. In all
cases, extra expenses incurred for cancellatidoyafty contracts are not
reimbursable.

Continued on next page
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Section 9.4 Sundry relocation expenses,  continued

9.4.03 PMV CF members and their dependants shall be reimbtiisddllowing

including mandatory expenses:
motorcycle and

) . Core benefit
drivers licences _ _ _ ) _
» Costs associated with driver’s license for a maxmaf 12 months (pro-

rated if required).
» Driver’s driving record (when required prior to abting driver’s license).
* International drivers license when posted outsidedda.

» Costs associated with registration of primary PM¥estination for a
maximum of 12 months.

» Safety certificate for primary PMV (excluding castnecessary repairs)
when mandatory by provincial legislation beforehse plates can be
obtained.

* License plate fees for primary PMV to a maximuni®fmonths.
» Letter of compliance for primary PMV.

* Necessary to gain legal entry and to drive prinkRV within the
destination city/country, excluding importation $der new vehicles.

* Registration and plate fee for one trailer whemehg a legal requirement
to have it registered.

Custom benefit

» Costs associated with registration of secondary Riiestination for a
maximum of 12 months.

» Safety certificate for secondary PMV (excludingtaaisnecessary repairs)
when mandatory by provincial legislation beforehse plates can be
obtained.

* License plate fees for secondary PMV to a maximéidanonths.
* Letter of compliance for secondary PMV.

* Necessary to gain legal entry and to drive second®tV within the
destination city/country, excluding importation $der new vehicles.

* Registration and plate fee for second trailer witveme is a legal
requirement to have it registered.

Personalized benefit

* Same expenses as those outlined in Custom beorefittlitional
vehicles.

* When all custom funds have been expended.

Continued on next page
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Section 9.4 Sundry relocation expenses,  continued

9.4.03 PMV Note. Insurance charges that are applied to dlisemsing or vehicle
including registration are considered part of the total iasae requirements for a

motorcycle and  yehicle and will not be reimbursed.
drivers licences,

continued

9.4.04 Medical Core benefit

and dental All costs associated with transferring dependardioad/dental files to
new location;

» Costs associated with procuring new medical cards;

» Additional insurance costs for any time lag betwpevincial health care
services;

* New patient dental exam at destination where deg@sdio not qualify
for reimbursement from the dental insurance pravities to posting
frequency; and

* Medical examinations and inoculations requiredeiatry to host country
or re-entry to Canada that are not covered by poai health care,
including required medical letters.

9.4.05 Locks Core benefit
Service call fee and labour for re-keying lockseiv residence.

9.4.06 Postal Core benefit

and courier « Post Office change of address.
services

» Courier service for receipts sent to the serviowider from locations
where mail delivery is unreliable. In such cagssraval for
reimbursement is required from the BComd/BAdmO.

» Mail hold service when sale/purchase/rental clgses to
departure/arrival.

9.4.07 Passport Core benefit
VISA —identity « Passport - Mandatory passport photo expenses veneiceas not provided
documents by the Department.
outside Canada , |mmigration documents.
* VISA and cost associated with the procurement &AA.
* Required identity documents.

Continued on next page
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Section 9.4 Sundry relocation expenses |, continued

9.4.08 Value
added tax
(VAT) forms

9.4.09 Spousal
employment
services

9.4.10
Dependants
education
allowance

Core benefit

CF member outside Canada may be reimbursed fqgruiehase of the
required number of Value Added Tax (VAT) forms nesagy to save the
VAT on relocation benefits.

The following spousal assistance services shaléimebursed:

Custom benefit

* Employment search;

* Employment assistance;

* Interview travel up to a maximum of three days/tights (including
travel) lodgings, meals and incidentals as perqpitesd rates;

* CV preparation;

* Photocopy and transmittal costs for transcriptaaafdemic records; and

» Costsassociated with re-establishing current credentialthe same
certification in the new province.

Upgrading and re-certification do not qualify agible expenses for
reimbursement under the CFIRP.

CF members may be entitled to receive dependamtéda allowance. They
are responsible for verifying their entitlementngaeting the necessary
applications and claiming benefits through Depenh&alucation
Management. Allowance directives may be found at:

* Inside Canada education of children benefitcl
+ Qutside Canada education allowance policy/procéftunes
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10.01 Purpose

10.02 Terms
“CF member”
and “service
spouse”

10.03 Co-
location
principle

10.04 Process
chart

A-PP-005-IRP-AG-001
Chapter 10. Service Couples

This chapter describes relocation benefits applectdmeet the requirements
of Service Couples (SCs).

This table defines “CF member” and “service spouse”

The CF member who is...to be
moving (D) HG&E

Is considered for the purpose of move
benefits...

deemed “the CF member”.

not deemed

“the service spouse.”

Until co-location of HG&E, both CF members are #ad to be relocated at
public expense, as though they were single CF menB@ace HG&E are co-
located, the HG&E will not be separated at pubXpense.

The Service Couple - Determination of Move Entitégrts process chart
follows. A CF member moving (D)HG&E who is prevented fronmdocting
the relocation personally due to service/operaticgesons, and whose
spouse is not posted, may delegate the responsitiilconducting the move
to the service spouse when so authorized by thexBIZBAdMO.
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Service Couple - Determination of Move Entitlements

Does the
SC want to
co-located

Is the SC posted
to the same
geographical area?

Is the SC
located in the same
geographical area?

Is the SC posted
to the same

No Yes

+—— Yes 4— No

D)HG&E?

geographical area?

No Yes Yes No

' v

One or both CF members of the (D) HG&E moved to new EaCh CF member
. receives full move
SC are posted to different place of duty. Full move benefits to their
locations. The move will be "| benefits for CF member :
. . new location.
authorized when the SC and service spouse.

determines who is responsible
for (D) HG&E.

You are entitled to an
unaccompanied move plus
_| those benefits attributable to the The service |
service spouse for HHT & spouse
ILM&M, at origin, as they relate
to the move of (D)HG&E.

Are you the
member with
(D) HG&E?

No

The CF member is

Yes entitled to full |
move benefitsto |
the new location.

v

You are entitled to
full move benefits to

your new location. @
‘ ends until next | \/

posting.
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Chapter 11. Other moves within Canada

11.01 In this This chapter describes the benefits related tor otfowes within Canada.
chapter

It is divided into the following sections:

Section 11.1 Move of (D)HG&E from place of enrolme................oovvvviiiiiiiiiiieeeeeeenn, 97
Section 11.2 Unaccompani@d MOVES .........uuuuuuieieeeeeeaeieeeeeeiiiiiiiiaa e e e e e e aenaaaaeeas 101
SecCtion 11.3 LOCAI MOVES.......cccoiiiiiiieeeeeeeee et e e e e e e e e e e e e e e eeeaeeeeeeeeeeesnnnnes 106
Section 11.4 Moves to and from Isolated POSES...........coovviiiiiiiiiiiiiiiii e, 107

Section 11.1 Move of (D)HG&E from place of enrolme nt

11.1.01 This section describes the relocation entitlemdmistations and
Purpose enhancements applicable to Regular Force membéteeorfirst move from
place of enrolment when:
* On their first posting after graduation from a taity college;
* On their first posting after graduation from a tam university for which
the member’s education was paid by the CanadiateBpr
» A dental, medical or legal officer who has sucagbstompleted basic
officer training; or
* On their first posting after successful completdn
officer/trade/occupation training/qualification.

It is divided into the following blocks:

11.1.02 MOVE Of (D)HGEE .......uuuiiiiiiiiiiii ettt 98
11.1.03 Limitation Of DENEItS.......uuueeii e 98
11.1.04 Time limit for LTS -CF members without éedants.................cccceeevvvvvvnnnnne 98
11.1.05 RETUIM 10 ASSIST. . iiiieieiiiiiiii ettt e e e e e e e e e e eeeeaeeeeeeeeeeeannnes 98
11.1.06 Funding Formula - CF members with depetsdan...............cccceeeevvviiveinnnnn, 99
11.1.07 Funding Formula - CF members without ddpats.................ccceeeviiiiiiinnnns 100

Continued on next page
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Section 11.1 Move of (D)HG&E from place of enrolme  nt,

continued

11.1.02 Move
of (D)HG&E

11.1.03
Limitation of
benefits

11.1.04 Time
limit for LTS -
CF members
without
dependants

11.1.05 Return
to assist

When CF members become entitled to move their ((EE ey may move

from:

» the location of LTS;

* the residence that was occupied by CF members rath@io dependants
prior to enrolment; or

» any location, however, reimbursement shall be &dhiib the cost that
would have been incurred had the CF member's HG&Enlrelocated
from their place of enrolment.

Relocation of HG&E will be from one location only.

The benefits for a move from the place of enrolnagatgenerally the same as
those contained in Parts 1 and 2 except for thiedtian on LTS.

When CF members are posted locally but their HG&&at located at the
current place of duty, their move is not considdrele a local move.

CF members without dependants have a time linmlmcate their HG&E to
the new place of duty. If service reasons prevetitedCF member from
moving their LTS to their current place of duty it the time limitation, the
time limitation may be extended by the correspogdinmber of
trg/TD/Attach Posting days.

If HG&E has... then the CF member must relocate HG&E

within a period of ... from the COS date
been stored in LTS 6 months (see storage costhabdey).
not been stored in LTS 12 months.

Storage costAfter the limit stated above, LTS may remain iorage, however
it will become CF members’ responsibility to paladsociated costs for
storage.

CF members are entitled to return to their prinicipaidence at place of
enrolment to assist with the move as outlinearaf1.2.13

Continued on next page
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Section 11.1 Move of (D)HG&E from place of enrolme  nt,

continued

11.1.06 The Custom and Personalized Funding Formulae focagons from place of

Funding enrolment for CF members with dependants are &safsi
Formula - CF

members with
dependants Custom Funding

Greater of $1,000 or 35% of the real estate comiors
(max. $5,250)

35% of the cost of transportation (using current

+  Department of Finance annual rate) from old pldaduty
to new place of duty for CF member only
35% of the cost of transportation (using current

+  Department of Finance annual rate) for dependaots f
place of enrolment to new place of duty

+ 35% of the cost to ship HG&E per qualifying roonsed
on accommodation occupied prior to enrolment.

= Total Custom Funding Formula

Personalized Funding

Movement Grant $650
Posting Allowance (if applicable)

+ Real Estate Incentive (max. $12,000)

+ Long Term Storage Incentive

+ HHT Savings

= Total Personalized Funding Formula

Continued on next page
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Section 11.1 Move of (D)HG&E from place of enrolme  nt,

continued

11.1.07 The Custom and Personalized Funding Formulae focagons from place of

Funding enrolment for CF members without dependants afellasvs:
Formula - CF

members
without
dependants
Custom Funding

Greater of $1,000 or 35% of the real estate comsions
(max. $5,250)

35% of the cost of transportation (using current
+  Department of Finance annual rate) for CF membera f
old place of duty to new place of duty

35% of the cost to ship HG&E per qualifying roonsed
upon type of accommodation occupied prior to enesltn

= Total Custom Funding Formula

Personalized Funding
Movement Grant $650
+ Posting Allowance (if applicable)

+ Real Estate Incentive (max. $12,000)

+ Long Term Storage Incentive
HHT Savings

= Total Personalized Funding Formula
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Section 11.2 Unaccompanied moves

11.2.01 In this
section

11.2.02
11.2.03
11.2.04
location
11.2.05
11.2.06
11.2.07
11.2.08
11.2.09
11.2.10
11.2.11
11.2.12
11.2.13
11.2.14

This section describes the entitlements, limitationenhancements
applicable to CF members who proceed unaccompamitebir new place of
duty.

It is divided into the following blocks:

PUIDOSE ... e e 101
Limitation of benefitS..........ooooiiiii e 101
Returning from Operations — Posted tacation other than the (D)HG&E
............................................................................................................... 102
Returning to previous place of duty fde@ge purpoSesS........cccceevveeeeeeeeeennn. 102
I PP 102
Shipment of VENICIE ..........euviiiecee e 103
[ | PPN 103
Interim accommodations/HHT 0N IR ...eceeeeeiiiiiiiiiie, 103
Unaccompanied baggage (UAB) ... eeeeeeeeiimiimmmnneeeeaeeaeeees 104
RatioNs and QUAIETS.............. ommmmmmreeeeeenennnnssasseeeeeeeeeaseessesessensnneessssnnes 104
RECOVErY Of EXPENSES ......cooiiiii e e s 105
RETUIM T0 @SSIST....uuuuiiiiiiiiiiimmmii ittt e e 105
FUNding fOrmMuUIa............ee e 105

11.2.02 Purpose When accommodations have not been secured or theyoaavailable prior

11.2.03
Limitation of
benefits

to COS or RFD, CF members, who intend to relods¢e dependants and/or
HG&E to the new location, may proceed unaccompatudgte new place of
duty on a restricted basis for a maximum periodixinonths.

CF members shall request an Imposed RestrictiontfiRugh the approving
authority, as soon as it is known that the unac@onga period will exceed
six months. IR is administered by the support base

Benefits for unaccompanied moves are generallgéinge as those contained
in Parts 1 and 2, except for these entitlementg;iwave limitations or
enhancements:

* Returning from Operations — Posted to a locatitweiothan the
(D)HG&E location;

» Returning to previous place of duty for releaseppses;

* TNL;

» Shipment of vehicle; and

« HHT.

Continued on next page
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Section 11.2 Unaccompanied moves, continued

11.2.04
Returning from
Operations —
Posted to a
location other
than the
(D)HG&E
location

11.2.05
Returning to
previous place of
duty for release
purposes

11.2.06 TNL

CF members returning from Operations who are sulesdty posted to a
location other than where their (D)HG&E are locatealy return to the
location of their (D)HG&E to make relocation arrangents prior to
proceeding to the new place of duty.

The service provider shall administer all subsetjugncation benefits as per
Parts 1 and 2 of the policy from the location oJHIG&E to new place of
duty.

CF members returning from Operations who are pgstekiibited from
moving their (D)HG&E from Operations to the newqdaof duty will
continue to be administered by their local ordeolym for their return travel.

CF members being returned from Operations dirdotthe new place of duty
shall be administered as per this section untibaconodations have been
secured. The relocation will then be administeredhflocation of (D)HG&E
or LTS to the new place of duty.

If prior to deployment to Operations, the CF menmntiet not exercised the
move of (D)HG&E from place of enrolment, RLRS valiminister these
movesas per section 11.1

Funding shall be based on a move from locatiod@iG&E to the new
place of duty.

CF members on IR returning to their previous plafcguty for release
purposes are entitled to reimbursement of:

TNL expensegs per Chapter; 6

* Shipment of one PMV including motorcyas per art 9.3.0&hen CF
members do not drive to the new place of duty; and

* Shipment of 500Ibs/227Kg UABs per art 3.4.06

The releasing authority at the CF member’s placdudy shall administer this
benefit.

The benefits irart 6.09are limited to reimbursement for driving one PMV o
motorcycle and towing one trailer to the new platduty.

Continued on next page

102



APS 2009

A-PP-005-IRP-AG-001

Section 11.2 Unaccompanied moves, continued

11.2.07 Shipmeni The benefits irart 9.3.02are limited to reimbursement for shipping of one

of vehicle

11.2.08 HHT

11.2.09 Interim

PMV including motorcycle when CF members do notelto the new place
of duty.

The benefits oChapter 4are limited by the following:

CF members are entitled to reimbursement of experetated to an HHT for
their spouse under these conditions:

» if the HHT is expected to result in the movement@MHGE&E to CF
members’ new place of duty, and
* CF members:

* have not utilized an HHT in advance of the COS ¢iaeRegular
Force)/commencement date of the period of employifienReserve
Force), and

* have proceeded unaccompanied to the new location.

There is no entitlement to commercial lodgingstfa spouse of CF members
residing in other than government quarters; howeaweals and incidentals
are authorized for both CF member and spouse.

CF members proceeding unaccompanied to the new pfauty where

accommodations/  Government rations and quarters are not availaelemtitled to be

HHT on IR

reimbursed for either:

e an unaccompanied HHT as g&napter 4n order to secure semi-
permanent accommodations; or

* ILM&M as per Chapter Swvhile occupying interim accommodations, to
a maximum of seven days in order to secure senmgo@ent
accommodation. In exceptional circumstances, Cihinees may be
reimbursed interim accommodation expenses in exafessven days to
a maximum of 20 days to secure semi-permanent aocaation.
BComd/BAdmO'’s approval is required prior to reimé&ement of
extended benefits.

Note: Once semi-permanent accommodations areesbditM&M ceases
and all further separation expenses will be reirsbdiby the Base Orderly
Room under Separation Allowance claim. ILM&M wakkase on the day
semi-permanent accommaodation is occupied or thedgysemi-permanent
accommodation was available, whichever is earlier.

Continued on next page
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Section 11.2 Unaccompanied moves, continued

11.2.10 CF members are entitled to UAR per art 3.4.06.
Unaccompanied
baggage (UAB)

11.2.11 Rations CF members must occupy single quarters when av@il&he table below
and quarters describes the entitlements to rations and quarters.

CF members ... | who are proceeding to | are entitled to receive ...
their new place of
duty...

free quarters providing their
residence is continually and
actively marketed.
» free rations and quarters; and
* low rate of Separation
Allowance (SA), at a daily
rate of 75% of the incidental
with dependants unaccompanied expense allowance as
prescribed byreasury Board
Travel Directiverates
(administered by the support
base).

without in advance of their
dependants HG&E

At locations where single quarters are not avadl@f members are
reimbursed actual and reasonable expenses for awodation, furniture
rental, utilities and parking not to exceed the mmaxn rates as published by
DCBA.

Unaccompanied CF members are entitled to the laitghaf SA, at a daily
rate of 65% of the dinner meal rate as prescrilye@rbasury Board Travel
Directive rate{administered by the support base).

CF members without dependants providing their esgid is continually and
actively marketed shall have their benefit apphsdollows:

Core benefit
Maximum six months or until the move of (D)HG&E, whever occurs first.

Custom benefit
Additional months.

Continued on next page
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Section 11.2 Unaccompanied moves, continued

11.2.12 CF members who are reimbursed for benefits frohreeithe Custom or
Recovery of Personalized Funding Formulae and subsequentlptelocate their (D)
expenses HG&E will have these expenditures recovered whey firoceed

unaccompanied to new place of duty.

11.2.13 Return CF members are entitled to five days special (e¢lon) leave to facilitate
to assist returning to the former residence/place of dutgdsist with the move and
return to new location. They will be reimbursed:

Core benefit
Transportation, traveling and ILM&M expenses fortagdive days

Custom benefit
Expenses in excess of five days

11.2.14 Funding The funding formulae below are used when CF members
formula » with dependants proceed to their new place of dogccompanied; and
» without dependants proceed to their new place tf @hen their home at
origin remains unsold and actively marketed.

Custom Funding

35% of the cost of transport (using current Departhof

™ Finance annual rate) for CF member only (one-way)
= Total Custom Funding

Personalized Funding
+ BAE portion of Posting Allowance (if applicable)/s&ve

Relocation Allowance

= Total Personalized Funding
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Section 11.3 Local Moves

11.3.01 This section describes the move entitlements fom@mmbers who are
Purpose authorized a local move.
It is divided into the following blocks:
11.3.02 Limitation of DeNefitS.......ccccoviiiiieii e 106
IR T 0 1 T o | I 5 1 PP 106
11.3.04 MOVEMENT GIaNT....ccuuiiiiiiieieiiimmceme et e et e e e e e ea e e ernne e e eaan s 106
11.3.05 Posting instruction without financial cade..............cccoooviiiiiiiiiiiiiiinee. 106
11.3.02 The benefits for local moves are generally the sasiose contained in
Limitation of Parts 1 and 2, except for the following limitatimrsenhancements:
benefits « HHT/DIT; and
* Movement grant.
11.3.03 There is no entitlement to a HHT or DIT.
HHT/DIT
11.3.04 CF members are entitled to receive the MovemenniGemardless of
Movement whether or not HG&E are relocated under the HGR8Sraot.
grant
11.3.05 Posting When a posting instruction authorizing a local mdees not include a
instruction financial code, CF members are to liaise with tifeRelocation Coordinator,
without who will contact the posting authority.

financial code
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Section 11.4 Moves to and from Isolated Posts

11.4.01 In this
section

11.4.02
11.4.03
11.4.04
11.4.05
11.4.06
11.4.07
11.4.08
11.4.09
11.4.10
11.4.11
11.4.12

11.4.02
Transportation
to location of
HG&E in LTS

This section describes relocation benefits and msgeapplicable to moves to
and from isolated posts.

It is divided into the following blocks:

Transportation to location of HG&E in LTS.......cccceeeiiiiiiiiiiiieiieeeeeeiiiie 710
Relocation from an isolated post for redeauUrPOSES. .......coeeeeeeeviieveiiiiiiiiinnns 108
Limitation of benefits — Goose Bay anduda.............ccccceeeeeeeeeeeeeennnnnne. 0a

i | I PPN 108
Replacement reSIdENCE. .........uvvuuuuriiiiee e 108
TNL — GOO0SE BAY ...ceviiiiiiiiiiii ettt a e e e e e 109
Weight lIMItAatiONS........eeviiiiiiere e e 109
Air priority shipments - 1galuit ... oo, 109
Shipment of PMV - 1qaluit .........oooeeeeeiiieeeecees e 110
Funding Formula - Relocation to Goose &ay Iqaluit...............cccceeeeeenennn. 110
Funding formula - Relocation from Goosg Bad Igaluit...............cccceeen..... 111

Return transportation and traveling expenses blealeimbursed for one
person when access to the LTS location is requiedess to LTS is
approved when CF members are cross-posted betvassss f duty and
there is a requirement to access LTS due to:

» asignificant climate difference between the twacpk of duty; or
* accommodation is furnished in one location and iméhed in the other.

Reimbursement of expenses will be as a:

Core benefit

» Transportation costs by the most economical modeangportation;
* ILM&M at the location of the LTS for two days; and

* Vehicle rental for two days.

Custom benefit
Additional days

Personalized benefit
Additional expenses

Continued on next page
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Section 11.4 Moves to and from Isolated Posts, continued

11.4.03
Relocation

from an
isolated post for
release
purposes

11.4.04
Limitation of
benefits —
Goose Bay and
Igaluit

11.4.05 HHT

11.4.06
Replacement
residence

CF members who do not have an IPR entitlement,har wish to defer this
election, are entitled to the full benefits of bboation as per the CFIRP
policy to a location in Canada of their choice withelecting their IPR
provided there is a release capability at proximity

A posting allowance is payabdes per art 3.4.03

CF members are entitled to have their LTS movetiéo replacement
residence.

NDHQ/Director Military Careers Administration (DMQAs the authority for
specified release centers.

The benefits for isolated posts are generally #mesas those contained in
Parts 1 and 2, except for these entitlements whaste limitations or
enhancements:

* HHT,;

* Purchase of replacement residence;

* TNL — Goose Bay;

* Shipment of HG&E — weight limitations;

* Air priority shipment - Iqaluit; and

e Shipment of PMV.

There is no entitlement to an HHT when relocatm@&bose Bay or Igaluit.

Core benefit
Due to limitation of flights, when proceeding on Hiffom Thule, Greenland
and Clear, Alaska, CF members are authorized 14 &l plus two days of
travel time.

When CF members plan a shortened Hifl4.2.04applies.

There is no entitlement to purchase a replacenesidence on posting to
Goose Bay or Igaluit.

Continued on next page
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11.4.07 TNL —
Goose Bay

11.4.08 Weight
limitations

11.4.09 Air
priority
shipments -
Igaluit

A-PP-005-IRP-AG-001

continued

Core benefit

CF members travelling to/from Goose Bay via thet@iaght -Goose Bay
ferry are authorized 4 additional travel days aaddl days aboard ferry.

CF members travelling to/from Goose Bay via the isparte -Goose Bay
ferry are authorized 3 additional travel days aasdl days aboard ferry.

CF members travelling overland are authorized 3tiathél travel days.

The principles contained @hapter continue to apply. CF members are
limited to the following one-way shipping weighttglements on posting in
and out of these locations:

Family size Goose Bay Igaluit
1 4,600 Kg/10,120 Ibs. 3,098 Kg/6,831 Ibs.
2 5,300 Kg/11,660 Ibs. 3,902 Kg/8,602 Ibs.
3 5,900 Kg/12,980 Ibs. 4,246 Kg/9,361 Ibs.
4 6,500 Kg/14,300 Ibs. 4,590 Kgs/10,120 Ibs.
5 7,100 Kg/15,620 Ibs. 4,934 Kgs/10,879 Ibs.
6 7,700 Kg/16,940 Ibs. 5,279 Kgs/11,638 Ibs.
7 8,300 Kg/18,260 Ibs. 5,623 Kgs/12,397 Ibs.

When CF members are returning from isolated ptistsweight entitlement
will be based on CF members’ current household@izbhe household size
that originally moved to that location, whichevemgreater.

CF members who will occupy furnished accommodaliefore their normal
HG&E arrives, are entitled to the air priority simpnt of effects for the

purpose of immediate set-up of residency upon alri¥his weight reduces
the overall authorized weight entitlement.

Core benefit

* CF member is entitled to ship up to 220 Ibs (10€)kgnd

e upto 100 Ibs (46 kgs) for each dependant.

Custom benefit

Weight in excess of core funds.

Continued on next page

109



APS 2009 A-PP-005-IRP-AG-001

Section 11.4 Moves to and from Isolated Posts, continued

11.4.09 Air Personalized benefit

priority When all custom funds have been expended.

shipments —

lgaluit, Shipment process

continued All shipments shall be processed through the agiplecCrown Transport

Agent to ensure all charges are applied at theentioontract rates. The

separate air priority shipment shall not be auttestiwvhen HG&E is shipped
by air, except when CF members proceed unaccongpansadvance of their
dependants and HG&E, then only their personallentgnt may be shipped.

11.4.10 Although the principles ofhapter %apply, CF members posted to Iqaluit are
Shipment of limited to shipping one PMV.
PMV - Iqaluit

11.4.11 Funding  The following Custom and Personalized Funding Fdaenare used for

Formula - relocations to Goose Bay and Igaluit:
Relocation to Goose

Bay and Igaluit
Custom Funding

Greater of $1,000 or 35% of the real estate comsions
(max. $5,250)
35% of the cost of transport (using current Departm

+ of Finance annual rate) for CF members and depésidan
(one-way)

35% of the cost of shipping 1,000 Ibs. of household
+ goods per qualifying rooms or weight entitlement,
whichever is lesser

= Total Custom Funding
Personalized Funding

+ Movement Grant $650

Posting Allowance (if applicable)/Reserve Reloaatio
Allowance

+ Real Estate Incentive (max. $12,000)
+ LTS Incentive

= Total Personalized Funding

Continued on next page

110



APS 2009 A-PP-005-IRP-AG-001
Section 11.4 Moves to and from Isolated Posts, continued

11.4.12 The following Custom and Personalized Funding Fdaeare used for
Funding relocations from Goose Bay and Igaluit:

formula -

Relocation

from Goose

Bay and Igaluit
Custom Funding
$1,000
35% of the cost of transport (using current Departhof
+ Finance annual rate) for CF members and dependants
(one-way)
35% of the cost of shipping 1,000 Ibs. of houselyadds

+ per qualifying rooms or weight entitlement, whickeis
lesser

= Total Custom Funding

Personalized Funding
+ Movement Grant $650

+ Posting Allowance (if applicable)/Reserve Relarat
Allowance

+ HHT Savings

= Total Personalized Funding
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Chapter 12. Moves to and from Outside Canada

12.01 In this This chapter describes relocation benefits andresgseapplicable to moves:
chapter + outside Canada;

* back to Canada; and

* to and from locations outside Canada,

It is divided into the following sections:

12.02 Limitation of DENETitS..........uuiiiiiei e 113
Section 12.1 HHT/DIT @nd TNL ..ccooeiiieeeeeeeeeeeeeeeiiii et 113
12.1.01 Day of rest extended travel ..........ccceiiiiiieiiiiiieee e 113
SECHON 12.2 ILMEM ...ttt s 114
SECHON 12.3 TIAVE| ..uuviiiiiiiiiiiiiiee e 115
12.3.01 TNL for dependants education..........cccccoeeeieeiiiiiiiiiiiiiiiicee e 115
12.3.02 Accompanied baggage 0N TNL ......oceeemmmreceiieeeieeeeeeeeeeeeeeeeeeeeiieees 115
12.3.03 Travel by sea — excluding continental USA.............ccooiiriiiiiiiiiiiiiieenn. 15
12.3.04 Airline tickets - local purchase foreigeadtion.............cccccceeeviiiiieeeeeeennen 116
Section 12.4 Weight entitlement......... oo 116
12.4.01 One-way weight when moved to a new plackity — excluding continental USA
............................................................................................................................. 116
12.4.02 Restrictions on weight IMitations ...ccccccoooeeeeeeeiiiiieeee e, 117
12.4.03 Representational position or when autBdriz................cooovviiiiiiiiiennnnnn. 171
Section 12.5 Purchase of replacement reSidenCe .. ..ccceevvvvvivieivviiiiiiieee e 118
12.5.01 ENtIIEMENTS ..coiiiiiieiiiei e e e e e e e e e e e e e e e 118
Section 12.6 Rental ACCOMMOALION .......cevimmmmmeeiiiiiiiiiiiiieeeee e 118
12.6.01 Posted back to Canada .............ceeeemmmiiiiiiiiiiiiiiiiere e 118
12.6.02 Rent in advancCe Of MOVE..........uuieeeeeeiiiiiiiiiiiiiiieee e 118
12.6.03 Rental agency finding fEES.........uuuceiiiiiii e 119
SECHON 12.7 HGEE ....ooeiiiiiiiiiiiiie e 119
12.7.01 HG&E inventory liIStiNgG ........couuiuicemmmeieeee e 119
12.7.02 Air priority SHIPMENTS ......cvviiiiiiceee e e 120
12.7.03 Non availability of commercial packing amdting...............ooovvviiiiiiiinnnnnn. 120
12.7.04 Transportation to location of HG&E IN LTS........ccceeiiiiiiiiieiieiieeeeeeeiiiid a2
12.7.05 Customs clearance transportation expenBea&E ...............cccevevvviiiiinnnns 121
12.7.06 CUITENCY ..ccuiniiiiti ettt e et et e e e et e e e e e e e e ea e e eean s 121
SECHON 12.8 PMV ...t ettt e e e e e e e e e e e e e e e et s teeenneeesbbnnnnn s 122
12.8.01 PMV MOGIfICALIONS .......uuuiiiiiiiiiieeeesiiiirieieieereee e e e e e e e e e e e e sseeeeee e 122
12.8.02 Rental vehicle when PMV shipped........ccccccooiiiiiiiie 122
12.8.03 Rental vehicle when PMV sold or Storedrfin..........ccoooeeeeeeeeeeeeeveeevennnnnns 123
12.8.04 Incentive Not to Ship Or StOre PMV .. 123
SECtiON 12.9 REICASE ..ottt 124
12.9.01 Relocation back to Canada for releasegS@ig. ........coveevieeeeeeeriieeeeiiiiiiannns 412
Section 12.10 Funding fOrMUIAE.............. e eeeeeeeeeiiiiiiiiea e e e e e e e e e e eeeeeeeeaeeeees 125
12.10.01 Canada to outside Canada — excludingnemméal USA ............ccvvvvinnnn. 125

12.10.02 Outside Canada to Canada or cross psstiegcluding continental USA.126
12.10.03 Relocating back to Canada for releaseoseg— excluding continental USA127
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Chapter 12. Moves to and from Outside Canada, continued

12.02
Limitation of
benefits

The benefits within this chapter are generallyghme as those contained in
Parts 1 and 2, except for these entitlements whaste limitations or
enhancements:

 HHT/DIT and TNL - day of rest for extended periarfdravel,

* ILM&M - excluding continental USA,;

* TNL - baggage;

* TNL - travel by sea;

* Shipment of HG&E — weight limitations - excludingrdinental USA,
» Purchase of replacement residence;

* Rentin advance of move;

* Rental agency finding and real estate agent fees;

* LTS — access on postings to and from locationsdeitSanada;
* Sundry expenses;

* Rental vehicle — shipped; and

* Rental vehicle — sold or stored at origin.

Section 12.1 HHT/DIT and TNL

12.1.01 Day of
rest extended
travel

In addition to the benefits outlined @hapter 4% Chapter 6

Core benefit
When continuous air travel, that is combined wiét and/or PMV travel
time, is in excess of nine hours to destinationn@fnbers are entitled to:

* one rest day at destination; or
* an overnight rest period during air travel; or
* lodging between flight changes during air travel.

The rest day while on HHT/DIT or TNL provides faneadditional day of
benefits and commences at 0001 hrs after arrivdéstination and extends
HHT/DIT or ILM&M benefits by one additional day.
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Section 12.2 ILM&M

12.2.01 This item enhances benefits describedrins.07t0 5.09
ILM&M —
excluding
continental
USA
Benefit Core Funds Custom Funds Personalized Funds
In excess of...
Lodgings — * Up to 30 nights; and Nil authorized number of
commercial or + From night 31 until HG&E nights and upgrade t¢
non-commercial is reunited with CF the standard rate/
(seesection 3.2 members with COs entitlements.
approval. The Department
or its contracted agent mugt
have caused HG&E deliveny
delay.
Meals * Up to 30 days at applicable Nil authorized number of
(seesection 3.1 daily meal rate; days.
« 31 to 45 days at 65% of
applicable daily meal rate qr
100% of actual expenses as
per conditions listed atrt
5.07.
Boarding of pets Nil Basic authorized number of
commercial care| nights.
for authorized
days/nights
ILM&M
Miscellaneous | As per meals and lodgings Nil Nil
expenses
(seeart 5.10
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Section 12.3 Travel

12.3.01 TNL
for dependants
education

12.3.02
Accompanied
baggage on
TNL

12.3.03 Travel
by sea —
excluding
continental
USA

When dependants accompany CF members to new Inocatmare scheduled
to return to Canada for educational purposes,ghace provider will book
TNL as return transportation using financial codomgvided by DCBA 5.

Normally airlines allow passengers to check twaeseof accompanied
baggage. When the airline does not allow for tvexgs of checked baggage
CF members shall be reimbursed for a:

Core benefit

second piece of baggage (weight as specified bgithee) for each
authorized traveller.

third piece of baggage (weight is as specifiedngydirline) for CF members
posted to or from a Theatre of Operations and whstrransport their
military kit when travelling by CAL.

Custom benefit
third piece of baggage (weight as specified byaihene) for each authorized
traveller (to include child car seats and stro)lers

Personalized benefit
Expenses in excess of Custom benefit.

When CF members and dependants travel by seanthgye reimbursed for
actual and reasonable expenses based on the ceorpable below. When
calculating ILM&M on comparison table the loweragin or destination
rates shall be used.

When comparing air and sea travedmily Reunion Travel (FRT) rates

published by DCBA are to be used for the transpiorigoortion of the trip as
outlined in the comparison table below.

Travel Comparison Table

Air Travel Travel by Sea
Expense Amount Expense Amount
FRT Queen Mary ticket(s)
+ Lodgings + Commercial transportation
+ Meals + Miscellaneous expenses
+ Miscellaneous
expenses
Total Total
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Section 12.3 Travel, continued

12.3.03 Travel
by sea —
excluding
continental
USA, continued

12.3.04 Airline
tickets - local
purchase
foreign location

Continued on next page

Core benefit

Entitlement to reimbursement is for whichever sskr.

Personalized benefit

Personalized funds may be used to reimburse aostsciess of Core
entitlement, excluding insurance charges and dgrasui

In foreign countries where CAL electronic tickete aot recognized CF
members are authorized to make their own CAL ararents based on
entitlements within the current policy. They mdsemonstrate that the most
economical and practical itinerary was utilized.

Section 12.4 Weight entitlement

12.4.01 One-way The following table outlines the maximum allowablee-way weight
entitlement, exclusive of packing and crating, @ members’ household
size and type of accommodation that may be shippéte new place of
duty excluding continental USA. The principle angld inart 9.1.03
continues to apply to this article.

weight when

moved to a new

place of duty —
excluding

continental USA

Family Size Furnished Unfurnished Controlled location
1 3,100 Kg/6,820 Ibs. 4,700 Kg/10,340 Ibg. 705 &8 Ibs.
2 3,400 Kg/7,480 Ibs. 5,300 Kg/11,660 Ibg. 116@&8§O Ibs.
3 3,700 Kg/8,140 Ibs. 5,900 Kg/12,980 Ibg. 151(BRg5 Ibs.
4 4,000 Kg/8,800 Ibs. 6,500 Kg/14,300 Ibg. 186531k@0 Ibs.
5 4,300 Kg/9,460 Ibs. 7,100 Kg/15,620 Ibg. 221%Bd@5 Ibs.
6 4,600 Kg/10,120 Ibs.| 7,700 Kg/16,940 Ibs. 2575880 Ibs.
7 4,900 Kg/10,780 Ibs.| 8,300 Kg/18,260 Ibs.| 2920 kg/6425 Ibs.

When CF members are returning from overseas, tightventittement will
be based on the CF member’s current householdsih® household size
that originally moved overseas, whichever is gneate

Continued on next page
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Section 12.4 Weight entitlement, continued

12.4.02
Restrictions on
weight
limitations

12.4.03
Representational
position or when
authorized

When the posting is for a period of less than aeer yCF members are
expected to occupy furnished accommodation; thezetbe weight
entitlement is limited to the weight table for fisinedaccommodation.

Only when furnished accommodation is not availab¢edletermined by the
BComd/BAdmO, will the weight entitlement for unfished accommodation
be authorized.

Weight limitations Mission/Administration or Posting Instructions ialin
specify weight limitations take precedence overtéirde above.

Core benefit

Officers Officers proceeding to and from their place of diaty foreign
country in a CF representational position, or whwehbeen authorized
additional weight, are entitled to:

e 1750 Ibs (795 kg) of HG&E, including packing & dreg; and
* 50 Ibs (23 kg) of excess baggage when travelingCia.

The list of the Representational positions willdsevided by DCBA.

Non-commissioned memberdNon-commissioned members who have been
authorized additional weight are entitled to 750 (839 kg) of HG&E,
including packing and crating when proceeding td fiam their place of
duty in a foreign country.

Note. The list of Representational positions wélfgrovided to the service
provider by NDHQ/DCBA.
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Section 12.5 Purchase of replacement residence

12.5.01 The table below describes the entitlements forlpasmg a replacement

Entitlements residence.

When posted...Canada

there is...

no entitlement to reimbursement of costs related to

outside the purchase of a replacement residence.
an entitlement to reimbursement of costs related to
back to the purchase of a replacement residence as per

Chapter 8

Section 12.6 Rental Accommodation

12.6.01 Posted CF members posted back to Canada are entitlee toethefits listed in

back to Canada Chapter 7

12.6.02 Rentin This item replaces benefits containecdrh7.04 CF members posted outside

advance of Canada, who are required to pay rent in advanoeook in order to hold

move accommodation shall be reimbursed expenses asviltdaim shall be
processed by the Gaining Support Unit):

Core benefit

* up to one month’s rent; and

* up to two additional months. CF member must recapproval from the
CO of the Gaining Support Unit prior to signingdeand prior to be
entitled to reimbursement of the additional two thsn

12.6.02 Rentin Custom benefit

advance of Beyond three months with DCBA approval.

move,continued

Continued on next page
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Section 12.6 Rental Accommodation, continued

12.6.03 Rental
agency finding
fees

This item replaces benefits containecih7.05 The rental agency finding
fees and rental agency fees are:

Core benefit

* CF members shall be reimbursed expenses not teéxre month’s rent
for rental finding services and rental agents &iired by the landlord
and provided by a professional firm; and

» Fiscal stamps (required by specific countries tpster a lease when CF
members are renting).

Custom benefit
Additional expenses.

Personalized
When all custom funds have been expended.

Cancellation Fees

CF members who engage the services of a rentatgger subsequently
cancel without giving the rental agency the reqlimetice (seven days or
more prior to arrival) will be personally resporisifior any cancellation fees.

Section 12.7 HG&E

12.7.01 HG&E
inventory
listing

CF members must prepare an inventory of HG&E bsimgped for
placement on the unit personnel file prior to HG&tpment.

It is the responsibility of the CF member's adntmasve authority to ensure
that CF members are properly briefed on the remergs of having a
completed inventory prior to departure on posting.

Continued on next page
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Section 12.7 HG&E, continued

12.7.02 Air
priority
shipments

12.7.03 Non
availability of
commercial
packing and
crating

12.7.04
Transportation
to location of
HG&E in LTS

CF members who will occupy furnished accommodaliefore their normal
HG&E arrives, are entitled to the air priority simpnt of effects for the
purpose of immediate set-up of residency upon alrihis weight reduces
the overall authorized weight entitlement.

Core benefit
* CF member is entitled to ship up to 220 Ibs (10€)kgnd
e upto 100 Ibs (46 kgs) for each dependant.

Custom benefit
Weight in excess of core funds.

Personalized benefit
When all custom funds have been expended.

Shipment process

All shipments shall be processed through the agiplecCrown Transport
Agent to ensure all charges are applied at theentioontract rates. The
separate air priority shipment shall not be auttestiwvhen HG&E is shipped
by air, except when CF members proceed unaccontpansdvance of their
dependants and HG&E, then only their personallentgnt may be shipped.

Core benefit

Where commercial packing and crating are not alglar cannot be done
under DND contract, CF members are entitled toebalursed actual and
reasonable expenses incurred for the necessaryngamiating of HG&E.

Return transportation and traveling expenses blealeimbursed for one
person when access to the LTS location is requiedess to LTS is
approved when CF members are cross-posted betvassss f duty and
there is a requirement to access LTS due to:

* asignificant climate difference between the twacpk of duty; or
* accommodation is furnished in one location and iméhed in the other.

Reimbursement of expenses will be as a:

Core benefit

» Transportation costs by the most economical modeangportation;
* ILM&M at the location of the LTS for two days; and

*  Vehicle rental for two days.

Continued on next page
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Section 12.7 HG&E, continued

12.7.04 Custom benefit

Transportation  Additional days as required by Base Traffic fororganizing HG&E.
to location of

HG&E inLTS,  Personalized benefit
continued » Upgrades to car rental and hotel; and
* Expenses in excess of custom benefit.

12.7.05 Customs Core benefit

clearance CF members relocating back to Canada may be regatuhe cost of return
transportation transportation to the CRA International Customsu@ace facility when the
ﬁ:gggses - facility is not located within the geographical Indiaries of the new place of

duty. Multiple daily trips may be required at tleguest of Customs’
authority and shall also be reimbursed.

12.7.06 CF members shall be reimbursed transportationeliray and ILM&M

Currency expenses in equivalent Canadian funds, based dDRI@fficial Rate of
Exchange (ROE), for all expenditures made when @mbers and
dependants are outside Canada.

Core benefit
» Loss on the rate of exchange; and
» Administration fees to exchange currency into |daals.

When CF members submit a request for reimburseoreatloss on rate of
exchange, they must submit all receipts includimg @ains on the rate of
exchange in order to be reimbursed a loss.

Note: Reimbursement under this article is limitedunds advanced or
reimbursed for IRP benefits and not the transfetiarge of personal funds.
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Section 12.8 PMV

12.8.01 PMV
modifications

12.8.02 Rental
vehicle when
PMV shipped

Vehicle modifications shall be reimbursed undes¢heircumstances:

Posted outside Canada

* legally required by the host country;

» the PMV would otherwise fail mandatory inspectiequired for legal
licensing; or

* required to obtain car insurance by the transportauthorities of the
host country. Letters from insurance companiesateufficient and
will not be considered for reimbursement.

Posted back to Canada
When modifications must be reversed, as require@dnadian federal and/or
provincial law for legal operation of the Canadsgecification PMV.

All expenses associated with registering non Camasipecification PMVs
are CF members’ responsibility.

Expenses will be reimbursed from the same fundorgponent the PMV was
shipped under.

Actual and reasonable costs of one rental vehielgafdless of number of
vehicles shipped) shall be reimbursed at both orgid destination when the
CF member'$MV is being shipped and while awaiting deliveryhe rental
vehicle entitlements are detailecaat 3.3.02

Core benefit
* Actual and reasonable charges, until PMV is deéideor

* Actual and reasonable local commercial transparatharges in lieu of
a car rental up to $2,000 supported by receipts.

Custom benefit
Additional expenses.

Personalized benefit

* When all custom funds have been expended; and

* Rental vehicle upgrade. (CF member must provideadegand will be
reimbursed for the standard rental vehicle forsu@e time period.)

Continued on next page
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Section 12.8 PMV, continued

12.8.03 Rental
vehicle when
PMV sold or
stored at origin

12.8.04
Incentive not to
ship or store
PMV

Actual and reasonable costs of one rental vehielgafdless of number of
vehicles sold or stored) shall be reimbursed &t bagin and destination
when the CF member's PMV is sold at origin or pustorage. The rental
vehicle entitlements are detailedaat 3.3.02

Core benefit
e Actual and reasonable charges, up to $1,000 CAf2¢tancluded); or

» Actual and reasonable local commercial transpaatharges in lieu of a
car rental, up to $1,000 CAD.

Custom benefit
Additional expenses.

Personalized benefit
* When all custom funds have been expended; and
* Rental vehicle upgrade.

Note. When the CF member sold the PMV prior teilega Canada and did
not replace it overseas, this benefit will applyreturn to Canada.

CF members who own a PMV and are entitled to dtep PMV may transfer
80% of the savings to their Personalized Fundingnéa when they do not
ship or store a PMV. Entitlement is limited to @Embers who owned the
PMV prior to receipt of a posting instruction (feegular Force)/employment
message (for Reserve Force).

The maximum savings is 24 months as per table:

Vehicle- |Fixed Initial | Additional MAX Savings [MAX Savings at

Mid size | Savings at |monthly savingg at 80% for 12| 80% for 24
PMV 80% at 80% months months
Total $120.00 $120.00 $1440.00 $2880.00

Rates standard. Rates are based on storing azeie@slV.

123



APS 2009 A-PP-005-IRP-AG-001

Section 12.9 Release

12.9.01 CF members who do not have an IPR entitlement,har wish to defer this
Relocation back election, are entitled to the full benefits of tboation as per the CFIRP
to Canada for  policy to a location in Canada of their choice withelecting their IPR

release provided there is a release capability at proximity
purposes

A posting allowance is payabdes per art 3.4.03

CF members are entitled to have their LTS moveatiéo replacement
residence.

NDHQ)/Director Military Careers Administration (DMQAs the authority for
specified release centers.
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Section 12.10 Funding formulae

12.10.01 The following Custom and Personalized Funding Fdaeare used for

Canada to relocations from Canada to outside Canada — exajuchntinental USA:
outside Canada

— excluding
continental
USA

Custom Funding
Greater of $1,000 or 35% of the real estate cosioms
(max. $5,250)

+ 35% of the cost of transport (using current Depant of
Finance annual rate) for CF members and dependants
(one-way)

Calculation based on transportation cost from ldaltb
Vancouver

+ 35% of the cost of shipping 1,000 Ibs. of househo
goods/qualifying rooms or weight entitlement, wtaghr
Is lesser. Calculation based on distance from &balib
Vancouver

= Total Custom Funding

Personalized Funding
+ Movement Grant $650

+ Posting Allowance (if applicable)/Reserve Relarat
Allowance

+ Real Estate Incentive (max. $12,000)

+ LTS Incentive

+ HHT Savings

= Total Personalized Funding

Continued on next page
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Section 12.10 Funding formulae, continued

12.10.02 The following Custom and Personalized Funding Fdaeare used for
Outside relocations from outside Canada to Canada or grostngs — excluding

Canada to continental USA:
Canada or

cross postings —
excluding
continental

USA

Custom Funding
$1,000 in lieu of real estate commission $1,000

+ 35% of the cost of transport (using current Depant of
Finance annual rate) for CF member and dependamés (
way). Calculation based on transportation cost from
Halifax to Vancouver

+ 35% of the cost of shipping 1,000 Ibs. of housgho
goods/qualifying rooms or weight entitlement, whesrer
is lesser. Calculation based on distance from bbali®
Vancouver

= Total Custom Funding

Personalized Funding

+ Movement Grant $650

+ Posting Allowance (if applicable)/Reserve Relawat
Allowance

+ HHT Savings

= Total Personalized Funding

Continued on next page
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Section 12.10 Funding formulae, continued

12.10.03
Relocating back The following Custom and Personalized Funding Féamare used for all

to Canadafor  relocations back to Canada from outside Canadeefease purposes.
release purposes

Custom Funding

$1,000 in lieu of real estate commission $1000

+  35% of the cost of transport (using current Departhof
Finance annual rate) for CF member and dependamés (
way). Calculation based on transportation coshfro
Halifax to Vancouver

+  35% of the cost of shipping 1,000 Ibs. of household
goods/qualifying rooms or weight entitlement, whesrer
is lesser. Calculation based on distance from bbalib
Vancouver

= Total Custom Funding

Personalized Funding

+ Movement Grant $650

+  Posting Allowance (if applicable)/Reserve Reloaatio
Allowance

+ HHT Savings

= Total Personalized Funding
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Chapter 13. Move of Reservists

13.01 In this This chapter describes the relocation benefitsifpéc Reserve Force
chapter members on Class B and C service.

It is divided into the following sections:

G T O 2 01111 (=Y 0 4 1Y ] £ 128
IR B 02 T = 1T 1 o112 PSSR 128
G 307 R T (T 10 1= L[] o 128
13.05 Funding and authority for HHT/DIT/TNL — C&A.......cccooiiiiiiieeeeeeeeeeeeeeeiies 129
13.06 Sale and purchase of residence — condiéindgimitations....................c..u..... 129
13.07 Reserve relocation allOWANCE ........occcceemieeeeeiiiiiieeeie e 129
13.08 SEerIVICE COUPIO....ouuiiiiiiieee e et e e e e e e e e e e e e e e e eeees 130
13.09 REIUIN MOV ... cu ittt mmmmmr e e e et e et e et e e e et e et e enseennsesneeaaenaes 130
13.10 Early termination of employment ..........ccoooiiiiiiiiiiiii e 130
13.02 Reserve Force members on Class B and C servianttied to the same

Entitlements benefits as those contained in Parts 1 and 2, exwetne following:

* Eligibility;

e Time limitation;

* Funding and Authority for HHT/DIT/TNL;
» Sale and purchase of residence;

* Reserve Relocation Allowance;

» Service Couple;

* Return move; and

* Early termination of employment.

13.03 Entitlement to relocation benefits shall apply wiiea period of employment

Eligibility is for a minimum duration of one year or more aecbmmended by the
appropriate Command or Hiring Authority and appbig DCBA for
relocation of (D) HG&E.

13.04 Time Reserve Force members must relocate HG&E withimgirths of the

limitation commencement date of the period of employment. Wimposed
Restriction (IR) has been authorized, the six m@ettiod will commence
once the IR has been lifted. Failure to meetdeedline, for other than
service reasons, will result in the forfeiture elfocation benefits.

Continued on next page
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Chapter 13. Move of Reservists, continued

13.05 Funding When a relocation has been approved, Reserve Raroeers may proceed
and authority ~ on HHT/DIT or TNL on Class A service prior to comneement of
for employment. Therefore, authority must be grantethb gaining employing

H'éT;SD;KTNL unit to fund these days paid as duty, before prdiogeon HHT/DIT or TNL.

13.06 Sale and This item replaceart 8.1.03
purchase of

residence — Sale
conditions and  Relocation benefits related to the sale of thegipal residence must be
limitations claimed within one year of the commencement date@period of
employment.
Purchase

This item replaces conditions containe&ih8.3.02 Reserve Force
members are entitled to relocation benefits rel&agtie purchase of a
replacement residence:

* when accepting a period of employment inside Caf@dane year or
more;

* when the replacement residence is within the getgeal boundaries of
the area, unless otherwise authorized agpéet.6.02

provided that the purchase is made within six m®otithe commencement
date of the period of employment or when the peoibemployment is
extended, with at least one year remaining in #r@p of employment, six
months from the date of extension.

13.07 Reserve Reserve Force members authorized to relocate &tkeéno the Reserve
relocation Relocation Allowance of $1000.
allowance
Reserve service coupléBoth are entitled to the benefit when they are both
relocated.

Reserve, Regular Force service coupl@his benefit is not payable to a Reserve
service spouse when relocated in conjunction viiéhRegular Force member
unless there are other dependants.

Continued on next page
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Chapter 13. Move of Reservists, continued

13.08 Service When the Regular Force member is posted and therReBorce member
couple obtains a period of employment:

» the Reserve Service Spouse shall be relocated timei&egular Force
member’s move; and

» they are administered in accordance Witiapter 10

Reserve Service Spouses who obtain employmentrafterating with their
Regular Force spouse are considered locally hired.

13.09 Return Upon completion or termination of the period of éoyment by the
move employer/hiring authoritiReserve Force members are entitled to a return move
There is no entitlement to a Reserve Relocationvidince.

The relocation should be completed within one yd¢aermination of the
employment; however, when there are further peraidsll time employment
within the same geographical location the timetiwill be extended by the
corresponding number of days served in the new @mpnt.

Reserve Force members may move to:
» their initial place of duty; or
* a 3rd location costs not to exceed relocation édr thitial place of duty.

13.10 Early CF members who voluntarily terminate their emplogirend complete less than
termination of  one year of their employment shall have all expsrssociated with the
employment relocation fully recovered.

CF members who voluntarily terminate their emplogitrtgave no entitlement to
a return move.

Component Transfers (GT
Reserve Force members who are offered and acecgptirto the Regular Force
will not have relocation expenses recovered.
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Chapter 14. Move to Intended Place of Residence (I PR) on
Release

14.01 In this This chapter describes relocation benefits andresgeeapplicable to a move
chapter from the last place of duty to an Intended PlacRedidence (IPR) on
release.

It is divided into the following sections:

Section 14.1 General PrinCIPIES .......oooiiceeeeeeiieee s 131
Section 14.2 Elgibility CrHteria.........covveeieiiiiiiie e e 133
SeCtionN 14.3 BeNefitS ..o 134
Section 14.4 COMMONANTIES ........uuureeeet e e s et e e e e e e e e e eeeeenseeeeeeeees 137
Section 14.5 CF members electing an Early MOMERY..............coooviiiiiiiiiiiiiiiiiienn. 139
Section 14.6 Benefits to dependantS/@Stale . vvveveeeeiiiiiiiiie e 141
Section 14.7 Funding fOrmMuUIBE..............cemmmmeeeeeiiiiiiiiiaae e eeeeneeeeeeeens 143

Section 14.1 General principles

14.1.01 Inthis Below are the general principles that pertain te thapter. It is divided into
section the following blocks:

14.1.02 TimMe IMITATIONS .....uvvviiiieeeeeeet s e e e et e e e e e e e e e s sesreeeeeeeees 132
14.1.03 IPR re-INStAt@MENL ......uuuiiiiii e 132
14.1.04 Reimbursement eXPENSES iN @ITEAIS cuuuummeeeeiieeeeeeeeieiiiiiiiieeaeaeaeeeeeaneas 132
14.1.05 Re-enrol before electing IPR ..., 133
14.1.06 Reserve — periods Of SEIVICE ......coemmmmeeerruniiiieiiieeeeeeeeeeeeeeeeeesrnennnnnnnnees 133

Continued on next page
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Section 14.1 General principles, continued

14.1.02 Time CF members may claim the entitlements in this drgmtoviding the
limitations following steps are fully exercised within two ysafter release date:

* Elect in writing an IPR; and
e Complete the move to IPR.

DCBA may exercise Ministerial authority to exteme two year time
limitation for a period of up to one year when tastbeyond CF members
control prevent them from electing their IPR andpteting their move to
IPR.

CF members electing IPR shall do so in writing bynpleting the form -
Declaration of Intended Place of Residence On Relé@FAO 15-2, Annex
C, Appendix 2). The relocation of (D)HG&E to IPR stwccur within two
years from this election.

When CF members exercise their entitlement to ait |t fail to relocate
(D)HG&E within this time limitation, recovery actowill be initiated on
HHT expenses.

Note. CF members who have changed dependant statgstheir release
from the CF must provide proof of dependant st@rimarriage certificate,
birth certificate). If common law status is reqar CF members must see
release section with appropriate documentatiost@iutory declaration.

14.1.03 IPRre- IPR re-instatement will only be authorized when:

instatement « the relocation entitlements were not fully exerdisand
* any reimbursements made to or on behalf of CF mesrtisve been fully
recovered.

Once recovery action has been completed DCBA wiharize the re-
instatement of the IPR election benefit.

14.1.04 CF members are entitled to reimbursement of relmecdtenefits incurred
Reimbursement prior to meeting the eligibility criteria once thmitations atart 14.2.03are
expenses in met. The policy in effect at the time of eligibfligoverns the entitlement.
arrears

In these circumstances actual and reasonable eepwiils be reimbursed
supported by receipts.

Continued on next page
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Section 14.1 General principles, continued

14.1.05 Re- CF members who did not exercise IPR benefits, wieosdement did not
enrol before expire, and subsequently re-enroll shall have #pérg date of their benefits
electing IPR extended by the corresponding number of days senvibetir new Terms of

Service (TOS).

14.1.06 CF members who did not exercise IPR benefits, wikasdement did not
Reserve — expire, and subsequently are active on perioddag9B or C service shall
periods of have the expiry date of their benefits extendethleycorresponding number
service of days served.

Section 14.2 Eligibility criteria

14.2.01 Inthis The eligibility criteria that pertain to this semti are detailed below. It is

section divided into the following blocks:
I 0 A @ TN = 111 1 o T 1 (=4 = 133
14.2.03 Criteria table..........ooiiiiiii e —————————————— 134
14.2 02 When CF members reach Compulsory Retirement Agé\jC&ocation
Qualifying benefits are based on their period of continuouguRe Force service and
criteria their release item.

Continued on next page
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Section 14.2 Eligibility criteria,  continued

14.2.03
Criteria table

The following table depicts the IPR location, basadhe period of
continuous Regular Force service and the release it

Regular Force
service

Period of continuous Release ltem IPR location

Less than 10 years|« 2 — Unsatisfactory service. Place of enrolment or any

« 3 _ Medical. location provided that the

, cost does not exceed the

* 4(a) — On request — When entitled to g e to the place of
immediate annuity enrolment. Reimbursement

* 4(b) — On request — On completion dfaf benefitsas per art 14.3.07
fixed period of service; and

* 5 —Service completed.

* 3 - Medical, in receipt of a VAC Anywhere in accordance with
disability award or a medical pensionhis chapter. Reimbursement

10 or more years Release items as above.

of benefitsas per art 14.3.08

20 or more years 4(c) — On request — Other causes

Section 14.3 Benefits

14.3.01 In this
section

14.3 02
14.3.03
14.3.04
14.3.05
14.3.06
14.3.07
14.3.08

Specific benefits related to this chapter are tedaielow. It is divided into
the following blocks:

Limitation of DENEefitS..........oiiiiiiie e 135
HHT/DIT .ttt e e e e e e e e e e e as 135
Occupancy requirement on purchase ofceplant residence...................... 135
Home Equity Assistance (HEA) — local moMe............ccoovvvvvevvviviiiiniiinnnn. 135
Interest on home relocation 10an......ccc.....ooovviiiiiiiiii e, 135
Benefits — less than 10 years of sengqaea the Criteria table.................... 136
Benefits - 10 years of service or morpaaghe criteria table...................... 137

Continued on next page
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Section 14.3 Benefits,

14.3 02
Limitation of
benefits

14.3.03
HHT/DIT

14.3.04
Occupancy
requirement on
purchase of
replacement
residence

14.3.05 Home
Equity
Assistance
(HEA) — local
move

14.3.06 Interest
on home
relocation loan

A-PP-005-IRP-AG-001

continued

The benefits are generally the same as those oedlta&n Parts 1 and 2, except
for these entitlements which have limitations dnamements:

HHT/DIT

Occupancy requirement for purchase of replacenssidence
Home Equity Assistance (HEA); and

Interest on Home Relocation Loan.

CF members under this chapter are entitled to reisgment of HHT/DIT
expenses in accordance withapter 4provided the:

+ election to an IPR is made; and

* IPR location is in excess of 40 km from CF membeustent place of
residence.

CF members proceeding on an HHT/DIT must sign testant of
understanding, acknowledging that any reimbursemeHHT/DIT expenses
will be subject to recovery if the member doesnetdcate to that location.
However, there will be no recovery when CF membarsdemonstrate that
they had a reasonable intent to relocate to the/BHTrelocation.

Requirement outlined airt 8.3.03do not apply.

CF members who elect and move to their IPR locakyentitled to receive
HEA, only if the IPR is in excess of 40 km from thlace of residence. Other
specifications outlined atrt 8.2.13apply.

CF members are not entitled to receive the Intenesiome Relocation Loan
inart 8.3.14

Continued on next page
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Section 14.3 Benefits, continued

14.3.07

Benefits — less
than 10 years of
service as per
the Criteria
table

CF members with less than 10 years of Regular Fs@pgce and a release
item as per the criteria tableat 14.2.03re entitled to benefits outlined in
Parts 1 and 2 with the limitations or enhancembsitsd atart 14.3.02
Benefits listed below are primarily funded fromifiedent component than
specified in Parts 1 and 2:

Core benefit
HHT/DIT limited to returning from outside Canaddyn

Custom benefit

HHT
Rent in advance of a move
Rent/lease liability

Rental agency finding fee

Sale of home

Home Equity Assistance (HEA)
Marketing incentive

Bridge financing

Purchase of home

Appraisal fees

Mortgage Loan Insurance (MLI)
Short term loan interest

Sundry miscellaneous expense
Professional cleaning

Mortgage breaking penalties
Attending fees and power of attorney

Temporary Dual Residence Assistance (TDRA)

Custom benefit(cont’d)

Reverse Temporary Dual Residence Assistance (RTDRA)
Long Term Storage (LTS)

Personalized benefit

When all customs fund have been expended.

Continued on next page
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Section 14.3 Benefits, continued

14.3.08 CF members with 10 years of Regular Force serviceare and a release

Benefits - 10 item as per the criteria tableat 14.2.03or with less than 10 years of

years of service service with release item 3 — Medical, in recefpa ¥ AC disability award or

ormore as per 5 yAC medical pension as per criteria tablaratl4.2.03are entitled to

:gglgntena benefits outlined in Parts 1 and 2 with the linidas or enhancements listed
atart 14.3.02 Benefits listed below are primarily funded frordifferent
component than specified at Parts 1 and 2:

Custom benefit

Mortgage breaking penalties;

Attending fees and power of attorney;

Temporary Dual Residence Assistance (TDRA);

* Reverse Temporary Dual Residence Assistance (RTD&)
Long Term Storage (LTS).

Personalized benefit
* When all customs fund have been expended.

Section 14.4 Commonalities

14.4.01 Inthis The commonalities that pertain to this chapterdascribed below. It is

section divided into the following blocks:
14.4.02 IPR election to LTS benefits.......ocoeeeeiiiiiiiii e 137
14.4.03 Move outside Canada when released in @anad................coeeeveeviiiiiiinnnnns 138
14.4.04 Move outside Canada when serving outsad®@@a..............cccceevvvvvvceennnnnn. 138

14.4.02 IPR CF members who elect their IPR may request to ntfoeie HG&E to a local
electionto LTS LTS location. The HG&E shall be moved under theR8ontract, from CF
benefits members’ old residence to the local LTS facilitglahen to the IPR location.

The entitlement pertaining to LTS shall cease aftex full year of storage.

Continued on next page
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Section 14.4 Commonalities, continued

14.4.02 IPR CF members are responsible to reimburse the:
electionto LTS '«  Crown for the transportation cost to the LTS lomati
benefits, « monthly LTS charges from the first day of LTS uiié removal from
continued LTS of the HG&E. Applicable invoices will be seot€F members on a
monthly — quarterly basis; and
» replacement cost protection (RCP) insurance duhad.-TS.

CF members are entitled to:

» packing and loading of the HG&E at CF members’residence;

» transportation cost from the LTS location to thR lBcation;

* unload and the unpack at IPR location;

* Replacement Cost Protection (RCP) insurance ddiniagtime;

* Movement grant which will only be paid once the HG&re delivered to
the IPR location; and

» all other associated benefits as detailed in thapter.

14.4.03 Move CF members moving outside Canada who are releageédnada shall have
outside Canada their funding based on a move:
when released in
Canada Less than 10 years of Regular Force service athpariteria table:
» from current place of duty to place of enrolmenany location provided
that the cost does not exceed the move to the plagerolment.

10 years of Regular Force service or more as ecriteria table:
» from current place of duty to the port of embarbator closest border
point to the IPR location.

Note: CF members electing an IPR location outefdeéanada are
responsible for all immigration and customs requeats and costs for the
country to which they are moving, prior to the authation of the move of
(D)HG&E.

14.4_.04 Move CF members who release outside Canada, and whaealdéeR to a location
outside Canada outside Canada shall forward their request to D@&Aapproval and

when serving  gdjudication of benefits.
outside Canada

138



APS 2009 A-PP-005-IRP-AG-001
Section 14.5 CF members electing an Early Moveto  IPR

14.5.01 Inthis Benefits pertaining to CF members electing an eadye to IPR are below.
section

This section is divided into the following blocks:

14.5.02 Process and PrOCEAUIES ...........mmmmmmmmneeeeeeeererennnnnnnnnaaseaaeeaaeeeanaaeeeeeaees 139
14.5.03 Additional TOS offers, CRA extensions &AC60 election ........................ 140
14.5.04 In advancCe Of CRA........o oot eeae e e e aaans 140
14.5.05 Medically retained ............cooiii oo 140
14.5.06 Limitations - future relocation benefitS..........ccoeevviviiiiiiiiiiiiieeeee, 140

14.5.02 Process CF members must meet the conditions and limitatadribis chapter at the
and procedures time of the election of the early IPR, to be eligifor their relocation
benefits.

Formal notification
A formal notification of release is required toaddish a known release date,
this is defined as follows:

* notification provided by the NDHQ approving releasghority; or

» an official application for release has been sgrthke CF member to the
appropriate Career Manager and the Career Manageally
acknowledges the CF member’s IPR application.

Time frame - Early IPR
CF members may apply for authority to receive ®R relocation benefits up
to two years in advance of a known release date.

Request to move (D) HG&E

A CF member requesting authority to move (D)HG&EIsHo so in writing
by completing the form - Request to Move Dependadttsisehold Goods
and Effect to Intended Place of Residence Pri@dmmencement of
Retirement Leave (CFAO 209-30 Annex A). The Comnmagn@fficer’s
approval is required for early IPR relocations resja.

Continued on next page
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Section 14.5 CF members electing an Early Move to

continued

14.5.03

Additional TOS

offers, CRA
extensions or
CRA 60
election

14.5.04 In
advance of
CRA

14.5.05
Medically
retained

14.5.06
Limitations -
future
relocation
benefits

A-PP-005-IRP-AG-001
IPR,

CF members remain entitled to reimbursement adsgbciated relocation

benefits to a new place of duty under the maincgolivhen they have

completed an early IPR and are subsequently offered

» further TOS that results in a posting to anotheatmn; or

* an extension beyond CRA 55 or 60, or if the CF memhias elected CRA
60, and this action results in a posting to anoltheation.

Once CF members have completed their further T€&hed CRA or

completed the extension to CRA they are entitled to

» afinal relocation back to their previously electB&; or

* amove to any location provided that the cost dmg¢®xceed the move
back to the previously elected IPR, on final teration of service, which
will include all associated relocation benefitghrs chapter.

There shall be no entitlement to the early relecataf (D)HG&E to the
previously elected IPR.

CF members being released at Compulsory ReleaséG®®&) may apply
for authority from their CO to elect an early maedPR up to five years
prior to reaching CRA under the conditions and tiations contained in this
chapter.

CF members, who as a result of an Administrativeié¥e - Medical
Employment Limitation decision are serving on aiqueof retention, may
apply for authority from the Commanding Officerdigct an early move to
IPR in advance of a known release date. This aiyighall be granted under
the conditions and limitations contained in thigoter.

When an early IPR relocation is exercised, CF mesmaée no longer eligible
to further IPR relocation benefits or reimbursersahiring their current
terms of service, even if future postings occur.

CF members who are posted after exercising thdly #R and do not move
their (D)HG&E to their new place of duty are notiged to:

* IR benefits;
* SA benefits;
e PLD; and

e LTA.
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Section 14.6 Benefits to dependants/estate

14.6.01 Inthis Benefits pertaining to dependants and estates ah@fbers are below. This

section section is divided into the following blocks:
14.6.02 GENEIAL.....cci ittt e e e e a e e e e e e e e e e e e e aeaaaae 141
14.6.03 Dependants of serving CF members deceassaner of war, or interned or
detained by a fOreign POWET ...............e mmmreeeeeeeitinieaea e e e e e e e e e e e eeeeeesieeeeneeeeeeeen 142
14.6.04 Dependants of CF members who are memakypacitated......................... 142
14.6.05 Dependants of deceased former CF membigramwIPR entitlement ......... 142
14.6.06 Estate of CF members without dependasusased, prisoner of war, or interned
or detained by a foreign power or mentally inCaf@ded...............cccceeeeeeieeeeeeienneenne. 314

14.6.02 This section provides directions concerning thetlentents for the following

General personnel:

» Dependants of Regular Force members, Reserve Fac®ers on class
C service or Reserve Force members on Class Bceanaved at public
expense who are deceased, missing, prisoners pbwaterned or
detained by a foreign power;

» Dependants of Regular Force members, Reserve Rau®ers on class
C service or Reserve Force members on Class Bceanaved at public
expense who are mentally incapacitated;

» Dependants of former CF members deceased witheznéints to an IPR;
and

» Estate of Regular Force members, Reserve Force ererob class C
service or Reserve Force members on Class B senawged at public
expense, without dependants who are deceasedn@rssof war,
interned or detained by a foreign power or mentalbapacitated.

Administration of IPR The relocation file is initiated by CF members’
releasing unit, however the Service provider adstéms the file.

Continued on next page
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Section 14.6 Benefits to dependants/estate,

14.6.03
Dependants of
serving CF
members
deceased,

prisoner of war,

or interned or
detained by a
foreign power

14.6.04
Dependants of
CF members
who are
mentally
incapacitated

14.6.05
Dependants of

A-PP-005-IRP-AG-001

continued

When a serving CF member is deceased, a prisoneairobr interned or
detained by a foreign power, the benefits of thigpter are provided to the
CF member’s dependants as though they were a Cheresith 10 or more
years of Regular Force service for:

* Regular Force members;
* Reserve Force members on Class C service; or
* Reserve Force members on Class B service moveathit gxpense.

The payment of any additional costs associated bvigaking of contracts
associated with operational deployment is authdrieder this chapter.

When CF members are officially reported missinggqrers of war, or
interned or detained by a foreign power while segya period of three
months must elapse, before CF members’ dependanénttled to these
benefits.

When a CF member is declared by a competent mealithority to be
mentally incapacitated, the benefits of this chapte provided to the CF
member’s dependants as though they were a CF memitheten or more
years of Regular Force service for:

* Regular Force members;

* Reserve Force members on Class C service; or

* Reserve Force members on Class B service moveathit gxpense.

Dependants of deceased former CF members who igddiifr IPR benefits
are eligible to exercise those benefits, providey thave not been previously

deceased former axercised.

CF members
with an IPR
entitlement

Continued on next page
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Section 14.6 Benefits to dependants/estate,  continued

14.606 Estate o When Regular Force members, Reserve Force memietass C service or

CF members
without
dependants
deceased,
prisoner of war,
or interned or
detained by a
foreign power or
mentally
incapacitated

Reserve Force members on Class B service moveaéit gxpense, without
dependants die or are declared by a competent atedithority to be
mentally incapacitated, the Executor or the pers@pesentative of the
estate is entitled to relocation benefits for tigpdsal of the primary
residence and the move of HG&E. The Executor empdgrsonal
representative of the estate may elect one pecstravtel to and from the
location of the HG&E.

Reimbursement is authorized for:

» additional costs associated with breaking of catsrassociated with
operational deployment;

» disposal of residence;

* ILM&M for pack, load and clean;

* shipment of HG&E to one location; and

» all other associated benefits to the above.

There are no entitlements for the purchase ofiderse or ILM&M on TNL.

When they are officially reported missing, prisonéwar, or interned or
detained by a foreign power while serving, a peabthree months must
elapse, before CF members’ Executor or the persepatsentative of the
estate is entitled to these benefits.

Section 14.7 Funding formulae

14.7.01 Inthis The funding formulae for IPR are detailed belowisTs$ection is divided into
section the following blocks:
14.7.02 Move within Canada - 1€ss than 10 YOS ..o, 144
14.7.03 Move within Canada - 10 0r MOre YOS ...ceeiiiiiiieeeeeeeeeee e 451
14.7.04 Direct move to IPR from outside Canadass than 10 YOS............c.uveee.. 146
14.7.05 Direct move to IPR from outside Canad@ erlmore YOS..........cccceeeeveen... 147

Continued on next page
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Section 14.7 Funding formulae, continued

14.7.02 Move The following Custom and Personalized Funding Fdaenare used for all

within Canada  |PR relocations within Canada for CF members wastslthan 10 years of

-lessthan 10 continuous Regular Force service except for thelmsed under item 3 —

YOS Medical, in receipt of a VAC disability award or \@Amedical pension as per
the criteria table adrt 14.2.03

Custom Funding

35% of the cost of transport (using current Departhof
Finance annual rate) for CF member and dependamés (
way)

+  35% of the cost of shipping 1,000 Ibs. of houselymdds /
qualifying room

= Total Custom Funding

Personalized Funding

Movement Grant $650

= Total Personalized Funding

Continued on next page
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Section 14.7 Funding Formulae, continued

14.7.03 Move
within Canada
- 10 or more
YOS

The following Custom and Personalized Funding Fdamare used for all
IPR relocations for CF members with 10 or more gedircontinuous Regular
Force service and less than 10 years of servicewdleased under item 3 —
Medical, in receipt of a VAC disability award or \CAmedical pension as per
the criteria table adrt 14.2.03

Custom Funding

Greater of $1,000 or 35% of the real estate comanmss
(max. $5,250)

35% of the cost of transport (using current Departhof
Finance annual rate) for CF member and dependamés (
way). Calculation based on transportation coshfro
Halifax to Vancouver

35% of the cost of shipping 1,000 Ibs. of houselgoods /
gualifying room. Calculation based on distancerfro
Halifax to Vancouver

Total Custom Funding

Personalized Funding
Movement Grant $650

Real Estate Incentive (max. $12,000)
HHT Savings
Total Personalized Funding

Continued on next page
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Section 14.7 Funding Formulae, continued

14.7.04 Direct
move to IPR
from outside
Canada - less
than 10 YOS

The following Custom and Personalized Funding Fdamshall be used for a
direct move to IPR from outside Canada for CF mamba&th less than

10 years of continuous Regular Force service athgetriteria table adrt
14.2.03

Custom Funding

35% of the cost of transport (using current Departhof
Finance annual rate) for CF member and dependamés
way). Calculation based on transportation cost from
Halifax to Vancouver

35% of the cost of shipping 1000 Ibs. of houselyadds
per qualifying rooms or as per weight table entigat,
whichever is lesser. Calculation based on dist&more
Halifax to Vancouver

Total Custom Funding

Personalized Funding
Movement Grant $650
HHT Savings
Total Personalized Funding

Continued on next page
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Section 14.7 Funding Formulae, continued

14.7.05 Direct The following Custom and Personalized Funding Fdamare used for all

move to IPR IPR relocations for CF members with 10 or more yeantinuous Regular
from outside Force service as per the criteria tablaratl4.2.03

Canada - 10 or

more YOS

Custom Funding

Greater of $1,000 or 35% of the real estate comanss
(max. $5,250)

+  35% of the cost of transport (using current Departhof
Finance annual rate) for CF member and dependamés (
way). Calculation based on transportation coshfro
Halifax to Vancouver

+  35% of the cost of shipping 1,000 Ibs. of houselyowods /
gualifying room. Calculation based on distance from
Halifax to Vancouver

= Total Custom Funding

Personalized Funding
+ Movement Grant $650
+ Real Estate Incentive (max. $12,000)
+ HHT Savings
= Total Personalized Funding

Continued on next page
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Chapter 15. Separation Expense

Section 15.1 General

15.1.01
Purpose

15.1.02
Administration

This Chapter describes the separation expenseitseineiddition to those
provided under CBI 209.997Separation Expense to which a member may
be entitled as a result of relocation.

The benefits provided for under this Chapter shaladministered by the
support base and not under a third party servioeiger agreement.

Section 15.2 Regular Force and Class “C” Reserve S  ervice

15.2.01
Eligibility —
Member of the
Regular Force
and of the
Reserve Force
on Class “C”
service

15.2.02
Commercial
Lodgings

15.2.03 Non-
Commercial
Lodgings,
Utilities and
Furniture
Rental

15.2.04 Service

Connections

Notwithstanding CBI 209.971(3)Limitation, a member who is entitled to
benefits under CBI 209.997Separation Expense is entitled to the benefits
contained in this section.

Reimbursement of lodging expenses in an amount ¢gytize difference
between the rates provided in CBI 209.997(3)(a)pnthly rate and those
listed at Annex A to this Chapter such that thaltatnount of the
reimbursement under this article and CBI 209.993{8) - Monthly rate
does not exceed the amounts listed at Annex A.

Reimbursement of lodgings, utilities, and furnitoeatal expenses as set out
at Annex B to this Chapter in an amount equal éodifference between the
rates provided in CBI 209.997(3)(a)(iiMonthly rate and those listed at
Annex A to this Chapter such that the total amairthe reimbursement
under this article and CBI 209.997(3)(a)(iiylenthly rate does not exceed
the amounts listed at Annex A

Subject to article 15.2.07, a one-time reimbursdn@ractual and
reasonable expenses for the connection of one phasite (cellular or land
line), basic TV cable, and basic dial up or cahternet.

Continued on next page
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Section 15.2 Regular Force and Class “C” Reserve S  ervice ,

continued

15.2.05 Rent
Lease Liability

15.2.06
Unaccompanied
Baggage (UAB)

15.2.07 Return
from Attached
Posting/Tempo
rary Duty

15.2.08 Service
Couple

Reimbursement of up to three month’s rent leadslitvaif the member is
required to terminate their commercial or non-comuiad lodgings
agreement due to an attached posting or a perid®ah excess of 90 days.

Reimbursement for the packing, storage and unpgaKinip to 210
kilograms of UAB when the member when the membeates the lodgings.

A member who vacated lodgings under article 15.&@ntitled upon return
to a maximum of 5 days reimbursement of actualraadonable interim
lodgings and meal expenses as prescribed biBelravel Directive in
order to secure lodgings at the place of duty. ri@mashall be utilized if
available. Service connection fees, as set oaittiole 15.2.04, may be
reimbursed once lodgings are secured.

When both Regular Force members of a service carpleesiding in the
same principal residence and are subsequentlygls@parately for service
reasons, the member who is posted to a new geagraphtion and proceeds
without moving the HG&E is automatically entitlenl $E benefits as set out
in CBI 209.997-Separation Expense and this Chapter. Alternatively, if the
member who is posted moves the HG&E to that looativze other member is
entitled to SE benefits as set out in CBI 209.9%¥paration Expense and this
Chapter.

Continued on next page
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Section 15.3 Class “B” Reserve service

15.3.01
Eligibility —
Member of the
Reserve Force
on Class “B”
service

15.3.02
Monthly rate
where quarters
and rations are
not available

15.3.03
Monthly rate
where quarters
and rations are
available

A member of the Reserve Force on Class "B" Resgeveice who is
authorized by the Chief of the Defence Staff, timeCof Military Personnel,
the Director General Compensation and Benefitth@Director
Compensation Benefits Administration, to reloc@g KIG&E at public
expense is entitled, for the duration of that peed Reserve Service to
benefits contained in this section if:

(a) the member has a dependant as defined in Chaftection
1.4 - Definitions, who is normally resident withetmember at
the member’s place of duty; and

(b) the member requests, and is authorized, to natatddD)
HG&E to the new place of duty; and

(c) the (D) HG&E is not relocated to the member’'s ndace of
duty at public expense.

If the member is serving at a base or other undl@ment where single
guarters or rations or both are not available ptleenber is entitled to
separation expense at a monthly rate determinémllaws:

(a) subject to the maximum rates established at Annéxthis
Chapter, for lodgings;

i. when obtained from commercial sources, the actual
and reasonable expenses for the lodgings; or

ii. when obtained from non-commercial sources, actual
and reasonable expenses for lodgings, utilitied, an
furniture rental as set out at Annex B;

(b) meals and incidental expenses in an amount eq&%toof
the daily composite meal and incidental allowarate as
prescribed in th&lJC Travel Directive; and

(c) actual and reasonable parking charges.

If the member is serving at a base or other undl@ment where single
guarters and rations are available, the membattiesl to quarters and
rations at public expense and to separation expareselaily rate in an
amount equal to 75% of the daily incidental expeaik®vance as prescribed
in Appendix C tahe NJC Travel Directive for travel in Canada.

Continued on next page
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Section 15.3 Class “B” Reserve service, continued

15.3.04 Service Subject to article 15.3.07, a one-time reimbursdpudractual and reasonable
Connections expenses for the connection of one basic phonkif@ebr land line), basic
TV cable, and basic dial up or cable internet.

15.3.05 Rent Reimbursement of up to three month’s rent leadslitvaif the member is
Lease Liability  required to terminate their commercial or non-comuiad lodgings
agreement due to an attached posting or a perid®ah excess of 90 days.

15.3.06 Reimbursement for the packing, storage and unpgakirto 210 kilograms

Unaccompanied of UAB when the member vacates the lodgings.
Baggage (UAB)

15.3.07 Return ~ A member who vacated lodgings under article 15.8&@ntitled upon return
from Attached  to a maximum of 5 days reimbursement of actualrandonable interim

Posting/ lodgings and meal expenses as prescribed iNd@elravel Directive in

Extended order to secure lodgings at the place of duty. r@mshall be utilized if

'lgirt'r;porary available. Service connection fees may be reingsliosice lodgings are
secured.

Section 15.4 Administration

15.4.01 Daily ~ The daily rate of separation expense shall be bingeth of the monthly rate.
rate

15.4.02 Coming This Chapter comes into force effective 1 Febriz@xy/1.
into Force

Continued on next page
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Annex A to CFIRP Chapter 15

SEPARATION EXPENSE
LODGING RATES
Maximum per month

LOCATION (effective 1 February 2011)
National (all other locations) $1090
Bagotville $1700
Borden $1800
Calgary $1600
Cold Lake $1600
Dundurn $1600
Edmonton $1700
Greenwood $1400
Halifax $1450
Kingston $1600
London $1500
Masset $1300
Montreal $1200
North Bay $1500
Ottawa $1600
Petawawa $1800
Toronto $1800
Shilo $1350
Vancouver $1400
Victoria $1600
Yellowknife $2250

Continued on next page

152



APS 2009 A-PP-005-IRP-AG-001

Annex B to CFIRP Chapter 15

SEPARATION EXPENSE
FURNITURE RENTAL SCALE

Authorized
Living Room Quantity

Sofa - 2 or 3 seat
Easy chair
Coffee table
End table
Table lamp
Television (32 inch)
TV stand

HHNNHHH

Dining Room/Kitchen

Dining table 1
Chair 4
Microwave Oven 1
Refrigerator 1
Electric Range/oven 1

Bedroom

Headboard (Double)
Bedframe (Double)
Box spring (Double)
Mattress (Double)
Night table
Dresser
Table lamp

N
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